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1,01 CFFICER-IN-CHARGE UNIVERSITY NAVAL TRAINING DIVISION

(1) The Officer-in-Charge of the University Naval Training
Division is responsible to the COMMANDING OFFICER, HMCS
CORNWALLIS through the TRAINING COMMANDER, HMCS CORNWALLIS,
for the administration, discipline, welfare and morale of
all UNTD Cadets posted to HMCS CORNWALLIS.

(2) The Officer-in-Charge UNTD shall:

(a)

(b)

(c)

(e)

(f)

be responsible for the organization of the UNTD Staff
posted to HMCS CORNWALLIS;

be responsible for the co-ordination and direction of
all phases of the UNTD Programme;

ensure that all forms, records, correspondence, re-
ports and documents concerning UNTD Cadets are
completed as requisite;

be responsible for the administration and control of
all UNTD Csdets from the time of their arrival onm
the East Coast until their departure;

ensure that the buildings and grounds allocated to
UNTD Cadet training are kept in shipshape condition;

be responsible for reviewing:

- (1) all Cadet Training Syllabi;
(11) Cadet accommodation;

(11i) Cadet regulations;

(iv) Staff and Cadet recommendations.



1.02 TRAINING OFFICER

(1) The Training Cfficer UNTD shall be responsible to the
Officer-in-Charge UNTD for all phases of the UNTD Training
Programme.

{2) The Training Cfficer shall be in charge of the follow-
ing personnel:

(a) Nsvigation Instructors;
{(v) Communication Instructors;
{c) Supply Instructors;
(d) Naval Knowledge Instructors;
{e) Seaminship Ipnstructors;
(f) Sports Officer;
(g) Bosts and Expeditionary Training Officer,
(3) The Training Officer shall:
(2) be responsible for the orgarnization, preparation

and promulgation of a2ll lecture schedules, and
classroom allocations;

(b) be responsible for the eguipping of classrooms;

(¢) co-ordinate the Cadet training schedules wlth
the other training divisioms in HMCS CCRNWALLIS
involved in Cadet training;

(@) assist ané advise the UNTD instructional Staff;

(e) ensure the proper preparation of lectures by the
Instructional Staff;

(f) ensure the propsr preparation, invigilation anad
correction of 21l examinations administered by
the UNTD Training Staff, and the subsedquent
reporting of examination resulbs;

{g) enforce at all examinations the provisions of
former Chapter 53 of CRCN now a supplement of
NGOs or the replacement of this chapter;

{(h) ensure that the waruninz contained in Artilcle
58,04 of GRCN is read to 2ll candidates immed-
iately prior to every examination;

(1) supervise the UNTD Trainirg Programme and
advise the Officer-in-Charge UNTD of the progress
being made;




1.02 (Cont'd)

(N

(k)

(1)

eXamine any recommendations made by the Train-
ing Stzff regardinz proposed syllabl revisiouns;

approve any 2mendments and changes to be made
to any Cadet's training schedule;

co-ordinate daily Dog Watch activities with the
Sports Cfficer and the Term Lieutenants and
ensure that the Dog Watch Programme is prepared
one month in advance;

(m) be responsible for the Parade Training Instruct-

(n)

ion in co-operation with the Parade Tralning
Staff, HMCS CCRNWALLIS;

prepare the Cadet Guard and Training Guard schedules
in co-operation with the Parade Training
Cfficer, HMCS COBNWALLIS.



1,03 ADMINISTRATION CFRICER
: |

(1) The Administration Officer shall be responsible to the
Cfficer-in-Charge UNTD for the general administration of
the University Naval Treining Division.

(2) The Administration Officer shall be in charge of the
following personnel:

(a)
(b)
(c)

Cadet Control and Regulating Staff;
Becords Officer;

UNTD Secretary.

{3) The Administration Officer shall:

(a)

(b)

(c)

(d)

(4]

(e)

()
()

(n)

(1)

implement and promulgate any amendments or
changes regarding any Cadet's training sche-
dule after approval by the Training Officer
UNTD;

annually review, revise and up-date the Turn-
over file, Term Lieutenants Handbook, and UNTD
Standing Orders, after first submitting all
proposed charnges to the Officer-in-Charge UNTD
for approval;

prepare and promulgate a schedule of activities
by Cadet Pivision to cover the entire sumner
training period, and to include Duty Watches,
Leave and Mess Dinners, in order to avoeid any
conflicts in scheduling;

ensuring that the Term Lientenants and the
Assistant Term Lieutevants understand and
earry cout their duties as laid down in Article
1.12 ané 1.13 of these Orders;

assist and advise the Term Licutenants in the
performance of their duties;

prepare and promulgate the Duty Officer URTD List;

maintain 3 close watch on the diseipline, welfare
and morale of the cadets;

agssume the duties of the UNTD Secretary when no
UNTD Secretary is borne;

investigate and establish the organlizatior nec-
essary for university supplemental examinatlions
for Cadets.




1.04 FRIRST LIEUTENA¥T UNTD

(1) The First Lieutenant UNTD shall be responsible to the
Of ficer-in=Charge UNTD for:

(a) the cleanliness =znd routine maintenance of all
buildings 2nd grounds allocated to UNTD Cadet
Yraining;

{(b) the administration 2nd supervision of the Gunroom;
(c) the eustody of 3ll UNTD stores,
(2) The First Lisutenant UNTD shall:

(a) provide and allocate all cleaning material and
equipment ;

(b) prepare and supervise cleaning schedules including
Cadet Work Parties;

(c) keep a First Lieutenant's Malntenance Log to be
kept in the South Block Regulating Office;

(d) initiate and follow-up all Work Orders to the
Works Division;

(e) be responsible for the custody, control and issue
of all stores including Permanent Stores, Con-
sumable Stores and any Stores on Temperary Losan;

(f) ensure that the Gunroom President understands
and carries out his duties as laid down in Article

1.07;

(g) ensure that the flashlights kept in the South
Block Regulzting Office for the Fire and Securlty
Sentries are kept in proper working order.




1.05 CADET CCNTROL OFFICER

(1) The Czdet Control Officer shall be responsible to the
Officer-in-Charge UNTD through the Administration Officer
for 211 the posting, regulating and transporting of Cadets
posted to the East Coast.

(2) The Cadet Control Officer shall:

(a)

(k)

(c)
(da)
(e)

(£)
(g)

(n)

(1)
(3)

be responsible for posting messages, and IN and
OUT routines of all Cadets posted to or away
from the East Coast;

co-ordinate all traunsportation requirements of

the UNTD Staff and Cadets whnile in HMCS CORNWALLIS
or on being posted to or from another ship or
establishment;

prepare the Cadet Duty Lists;

prepare snd distribute UNTD Dally Orders;

prepars and distribute Cadet Divisional znd
Class Lists;

organize UNTD Reduestmen and Defaulters;

maintain all punishment books and charge reports;
Note ~ these punishment books and charge
reports are to be submitted to the Officer-
in-Charge UNTD by 0900 on Thursday of each

week,

draft all messages and maintain; circulate and
distribute all message files and messages;

ensure that all messages are actioned as regquisite;
inform the Training Officer and the appropriate

Term Licutenant when any Cadet is admitted to
hospital.




1.06 PLANS AND PROJECTS COFTICER

(1) The Plans and Projescts Officer shall be responsible to
the Officer-in-Charge UNTD for the production of the
"WHITE TWIST®, public relations, and other specilal events
and projects as allocated.

(2) The Plans and Projects Officer shall have the feollowing
perscnnel under his direcdtion:

(a)
(b)

Plans and Projects Staff;

White Twist Staff.

(3) The Plans and Projects Officer shall:

(a)

()
(e)

(

(0]

)

(f)

ensure that the "WHITE TWIST" organization 1s pro-
perly set up and functioning to give ample coverage
to all Cadet activities throughout the entire
summer training period;

advise the "WHITE TWIST" staff;

organize and edit the weekly articles for the
"Cornwallis Ensign";

produce copy for forwarding to the "SENTINEL"
magazine;

lisison with the Photographic Officer HMCS
CORNWALLIS, for all UNTD photographic requirements;

liaison with the Secondary Information Cfficer
HMCS CCRNWALLIS,




1,07 GUNBOOM PRESIDENT

(1) The Officer-in-Charge UNTD shall appoint one officer on
the UNTD Staff as Gunroom President.

(2) The Gunroom President shall be responsible to the Officer-
in=-Charge UNTD through the First Lieutenant for:

(2)
{b)
(c)
(a)
(e)

the efficient operation of the Gunroom;

for the proper accounting of all Gunroom Funds;

the supervising of the Guunroom Staff;

the conduct and deportment of Cadets in the Gunroom;

arranging all special Gunroom functions and entertain-
ment.

(3) The Gunroom President shill:

(a)

(b)
(c)

(d)

(1)

(2)

act as Chairman at z211l:
(1) Sunroom Mess Meetings;
(i) Gunroom Executive Meetings;
(1ii) Gunroom Committee Meetings;
co-ordinate the efforts of the Gunroom Committee;

co-ordinzte any activity involving both the Gunroom
and the Wardroom;

arrange for the cocllectlion and distribution of in-
coming and outgoing Cadet mall;

sign the minutes of all Gunroom Mess Meetings and
forward such minutes to the Officer-in-Charge UNTD
for his approval and signature and thence to the
Commanding Officer HMCS CORBNWALLIS for his approval
and signsture,

ensure that the Gunroom and Beer Garden are kept clean
and tidy at all times;

be an advisor to any committee organized for the
entertainment of visiting Midshipmen or Cadets.

(4) The Gunroom President shall be respousible for arranging, or
providing and maintaining the following:

(=)
(p)
(c)

the Barbecue equipment;
the Barbecue Eguipment Log;

the Television set;




1.,07(Cont'd)
(d) the Hi-Fi equipment and phonograph records;
(e) the éraught beer machine;
(f) all games equipment;
(g) the Games Bquipment Loz ;
(h) magazines and newspapers;
(1) movie nights;

(j) transportation for Gunroom social events (e.g.
divisional parties).

(5) The Gunroom Officer shall regularly examine the Mess
Sugzestion book and after consulting with the First Lieutenaut
and the Officer-in-Charge UNTD, take whatever action is deemed
proper.




1.08 S3SPORTS CFFICER UNTD

(1) The Sports Officer UNTD shall be responsible to the
Officer-in-Charge UNTD through the Training Officer UNTD.

(2) The Sports Officer UNTD shall:

(2)

(b)
(c)

(a)

(e)

arrange for and maintain the necessary sports
eduipment;

organize and supervise Cadet Sports Programme;

plan each week's sports schedule at least one
month in advance;

organize and give regular briefings to a Sports
Committee composed of the Sports Representative
from each Cadet Division;

co~-ordinste a1l sports and recreation events for
Cadets with the Physical and BRecreational Train-
ing Division and Raven Haven when necessary;

attend the Physical and Recreation Tralning Div-
ision's weekly Sports Organization Meetlngs;

arrange the schedule of Dog Watch activities in
co-operation with the Training Officer UNTD;

ensure that the Dog Watch schedule is carried out
a8 promulgated,




1,09 BCATS AND EXPEDITICNARY TRAINING OFFICER

The Boats and Bxpeditionary Training Officer shall be responsible
to the Training Officer UNTD for:

(1) all instructional and recreational bogtwork for cadets;
(2) the co-ordination of boatwork schedules with the Officer-
in-Charge New Entry Training and the O0fficer-in-Charge Sea
Cadets, HMCS CORNWALLIS;

(3) all Expeditionary Training done by Cadets at Skull Lake;

(4) the co-ordination of all UNTD Expeditionary Training
Schedules with the Expeditionary Training Officer HMCS CORNWALLIS,




1.10 UNTD SECRETARY

(1) The UNTD Secretary shall be responsible to the Admin-
istration Officer, for the maintenance of 21l correspondence,
supervision and for the supervision and training in Service
Correspondence of 2ll typlsts allocated to the University
Naval Training Division.

(2) When s Records Officer is not borne, the UNTD Secretary
shall assume the additional duties of Records Officer.

(3) The UNTD Secretary shall:

(a)

(b)

(e}

(d)
(e)
(f)

ensure that all forms, records, correspondence,
reports and documents concernirg Cadets or the
UNTD Staff are completed promptly zand accurately
as reduired, This shall not include those
reccrds etc., specifically assigned to the
Records Officer;

be responsible for receipt, custody and return
of all Cadet documents and records, excepting

those pertaining to the Supply and Medical De-
partments;

ensure that all CNS 202's are completed by Term
Lieutesnants, and that Sea Training reports are
received;

maintain the ccrrespondence log;

malintain a proper filing systenm;

ensure that supplies of all rnecessary forms are
maintained ard that the handbook of UNTD FORMS
is correct and up toc date;

ensure that the personnel concerned produce all
books,; logs and reports at the proper times for
the signature of the Officer-in-Charge;

maintain up to date copies of the necessary books
and orders,




1.11 RECORDS CPFICER

(1) The Records Officer shall be responsible to the Officer-
in-Charge through the Administration Officer.

(2) The Records Officer shall:

{a) review and record all Junior and Senilor
Examination results;

{(b) maintain a record of course results;

(c) produce the 1list of Cadets redquiring Kaval
Supplemental Examinations.



1.12 TERM LIBUTENANTS

(1) A Term Lieutenant shall be responsible to the Cfficer-
in-Charge through the Administration Officer,

(2) A Term Liecutenant shall set zn example to the Cadets
through the display of high standards of personal gualities
including Leadership, Appearance, Loyalty, Energy, Physical
Fitness and Moral Conduct.

(3) A Term Lieutenant shall observe his Cadet Division at
sports, organized recreation, and all other organized
activities.

(4) A Term Lieutenant shall be responsible for:

(a)

(b)

(e)

(d)

(e)

(1)

(J3)

the diseipline, welfare and morale of his Cadet
Division;

the cleanliness and shipshape appearance of the
cabins and living quarters of his Cadet Division;

watching closely the progress of the Cadets of his
Division and the holding of regular interviews
to inform each Cadet of his progress;

rendering Form €CNS 202 on the completion of a
Cadet's summer training or prior to a3 Cadet's
appearance before a Review Board;

completing a rough Form CNS 202 within two weeks
after a Cadet's arrival ip HMCS CORNWALLIS, arnd
for the frequent revision of this Form;

placing on Special BReport any Cadet who 1is not
making satisfactory progress;

forwarding to the COfficer-in-Charge UNTD 2 copy
of any Special Report raised on a Cadet while
serving at sea;

informing the Administration Officer of the progress
of the Cadets of his (Term Lieutenantts) Division
and in particular to inform the Administration
Officer of any Cadet failing an examination;

interviewing on arrival all Cadets in his Division
to determine each Cadet's eligibility to receive
the programme of instruction, and for recommending
to the Training Officer any necessary schedule
amendments;

ensuring that his Cadet Division arrives at classes
on time, and are informed of their tralning
programme ;




1,12 (Cont'd)

(k)

(1)

(m)

assembling the available and necessary infor-
mation on a Cadet prior to 2 Review Board and
for submitting this information to the President
of the Review Board prior to the convening of
the Review Board;

ensuring that the Dog Watch Activities Fro-
gramme for his Cadet Division is adhered to;

sharing his duties as Term Lieutenant with the
Assistant Term Lieutenant of his Cadet Division.
The Term Lieutenant shall decide the nature and
the amount of authority he wishes to delegate
to the Assistant Term Lieutenant, however every
attempt should be made to equalize the work
load.



1.13 ASSISTAKT TERM LIEUTENANTS

(1) An Assistant Term Lieutenant shall be responsible to and
asslst, the Term Lieutenant in carrying out the duties con-
tained in Article 1.12 of these Orders. The Term Lieutenant
shall determine the nature and the zmount of responsiktility
to be delegated to the Assistant Term Lieutenant, however

an attempt should be made to equalize the work lozd.




1.14 DUTY OFFICER UNTD

(1) Designated Officers on the UNTD Staff shall stand
as Duty Officer UNTD.

(2) The Duty Officer UNTD shzll stand a 24 hour watch commen-
cing 2t 0830 daily and ending at 0830 the followlng day.

(3) The Duty Officer UNTD shall be responsible to the Duty
Commanding Officer HMCS COBNWALLIS for the supervision,
welfare and discipline of the Cadets during his tour of duty.

(4) The Duty Officer UNTD shall pick up the UNTD Iaportant
Keys and Duty Cfficer's Log from:

(a) the Administration Officer at 1605 Morday to
Thursday inclusive;

(p) the Admirnistration Officer at 1500 on Friday;
(c) from his predecessor at 0830 Saturday and Sunday.

(5) The Duty Officer UNTD shzll turn over the UNTD Important
Keys and Duty Officer's Log to:

(a) the Administration Officer by 0830 daily Monday
tc Friday inclusive;

(b) his relief at 0830 orn Saturdays, Sundays and
Holidays.

() The Duty Cfficer UNTD ghall:

(a) remain in South Block, the UNTD Administration
Ruilding or the Guuroom during his tour of Duty;

(p) sleep in the Duty Officer's Suite in South Block;
(¢) eat a1l his meals in the UNTD cafeteris;
(d) be present at 21l musters including morning P

(e) make rounds of South Block, the UNTD Administration
Building and the Gunroom at 18%5 daily, and report
rounds by telephone to the Duty~Comrsnding Offleer,
HMCS CORNWALLIS, at the Main Gabte;

(f) make informal rounds of South Block, the UNHID
Administration Building, the Guuroom #nd the
Bandhouse at 2300 daily;

(g) ensure that the UNTD Administration Building
is secured Monday to Friday inclusive at 1415
or when vacated by the UNTD Staff;
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(h).

(1)

(1)

(k)

ensure that the UNTD Administration Building
is opened by 0730 Monday to Friday inclusive;

request the Fire Department to check the
Gunroom after every Gadet party;

write up the Duty Officer's Log prior to
beinz relieved;

not extend the Gunroom Bar Hours without the
express approval of the Officer-in-Charge
URNTD.




1,20 SENIOR INSTRUCTORS

(1) Bach of the following Training Staffs shall be under
the direction of its own Senior Instructor appointed by
the Officer-in-Charge UNTD:

(a)
(b)
(e)
()
(2) EBvery

Navigation Training Staff;
Communications Training Staff;
Supply Training Staff;

Naval Knowledge Training Staff.

Senior Instructor shall be respousible to the

Officer-in-Charge UNTD through the Tralning Officer,

(3) Every
(a)

(b)

(c)

(d)

(e)

()

(h)

(1)
(3

[}

Senior Instructor shall:

organize, prepare and promulgate all lecture
schedules, and allocate the Instructors and
classrooms in his department;

ensure the proper preparation of lectures, lesson
plans 2nd training aids, and the procurement of
training films for his department;

direct the scheduling, preparing, invigilatiog
and correcting of examinations and the forwarding
of examination papers and resnlts to the Training
Cfficer UNTD:

enforce at all examinations the provisions of
former Chapter 58 of CRCN now 2 supplement of
NGOs or the replacement of this chapter;

ensure that the warning contained inm GRCN 58,04
is read and explained to all candidates immed-
igtely prior to each examination;

check 2ll ¢lmsssg 1lists as provided by Cadet Control
against the Cadets reportinz for the course, and
report any errors or omissions in these lists to
the Cadet Control Officer;

report all examination results to the Training
Officer on forms provided by the Cadet Control
0ffice ;

advise the Training Officer of the suitability or
unsuitability of all examinations;
assist and advise the staff of his departaent;

keep in close touch with the Trsinlng Cfficer,
and advise him of the progress being made by
the Cadets under instruction;
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(k)

(1)

(m)

(2)

ensure that adequate supplies are kept in
stock;

co-operate with the Pirst Lieutenant UNTD in
keeping the classrooms, grounds shipshape and
safe;

ensure that all instructionzl materials are
properly stowed at the end of the summer
training period;

prepare the Duty Instructors List for his
department and provide the Cadet Control
Officer with a copy for inclusion in UNTD
Daily Orders.




1.30 CADET CAPTAINS

(1) The Officer-in-Charge UNTD shall appoint a Sewnior Cadet
to each Cadet Divizion to carry out the duties of Cadet
Captain.

(2) The Cadet Captain shall be responsible to the Officer-
in-Charge UNTD through the Term Liesutenant of his Cadet
Division,

(3) A Cadet Captain shall hold his appointment for the
entire summer training period, but he may be relieved for
academic or disciplinary reasons or if he fails to exhibit
the reguisite qualities of Leadership.

(#) A Cadet Captain should not take direct charge of z11
musters etc., but shall direct, guide and assist the Class
Legders in gaining experience.

(5) A Cadet Captain shall:

(a) ensure the proumpt and efficient functioning
of the UNTD day to day routine within his
Cadet Division;

(b) be responsiblzs for the general appearance,
welfare, and discipline of all Cadets in his
Division;

(c) ensure that the cabirs and public areas alloc-
ated to his Cadet Divislion, are kept in ship-
shape condition =t all times;

(d) wear ove single bar Cadet insignia placed ver-
tically om each collar point when wearing #23
or #24 (khaki) uniform.

(e) wear one Cadet Captain chevron on each sleeve
of the following uniforms:

(1} #1 (blue)
(11) #3 (blue)
(111) #5 (blue battledress)
(1v) #23 (khaki)
Note: - the chevron shall be centred
on the outer face of each sleeve, the

bottom edge of the chevron being five
inches above the cuff.,

(f) ensure that his Cadet Division arrives at classes,
divisions, and other organized activitiss; oo
time and wearing the proper dress,

(g) stand as Cadet-af-th=-Day,



1.31 CADET-OF-THE-DAY

(1) The Csdet-of-the-Day shall assist tﬁe Duty @fficer i i
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(2) The Cadet-of-the-Day shall pick up the Cadet Important
Keys and the Cadet-of-the-Day LCG from:

(2) the Administration COfficer at 1605 Monday to
Thursday inclusive;

(b) the Administration Officer at 1500 on Friday;

(¢) from his predecessor at 0830 Saturday and
Sunday.

(3) The Cadet-of -the-Day shall turn over the Cadet Import-
ant Keys and the Cadet-of-the-Day Log to:

(a) the Administration Officer by 0830 Monday to
Friday inclusive;

(b) to his relief at 0830 on Saturdays, Sundays
and holidays.

() The Cadet-of-the-Day shall:

{2) stand his duty dsily from 0830 until 0830 the
following day;

(b) supervise all cadet musters;

(c) accompany the Duty Cfficer UNTD on rounds at
1845 and 2300

(4) not leave South Block, the UNTD Administration
Building or the Guuroom without permission from
the Duty Officer UNTD;

(e) make security rounds of the UNTD Administration
Building and the Gunroom:

(1) at 2400 Monday to Thursday inclusive;
(11) at 0300 on Saturday, Sunday and Monday;

(111) when the Gumroom is reported cleared and
again one hour later, on occasions when
permission has been granted to extend
the bar hours or delay the closing of
the Guuroom.

(f) inform the Duty Officer UNTD of any unusual
incildents or activity;
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(h)

(1)

{J)

(k)
(1)

{m)

(n)

(o)

(p)

()

(r)

(=)
(t)
(v}

(v)

(w)

in any situstion where he is not certain of
what sction to take, immedistely seek the advice
and assistance of the Duty o0fficer UNTD;

ensure that all members of the Duty Watch know
and understand the nature of theilr duties;

ensure that all Fire Sentries are familiar
with Executive Officeris Standing Orders
Articles 2.00 to 9.05 inclusive;

report the results of all required rounds to the
Duty Officer UNTD;

inspect 2ll UNTD Liberty Men:

be available at all times to give advice %o
any cadet;

make rounds of the UNTD Block during the HMiddle
Wateh;

ensure that the Czdets are turned out at
Wakey Wekey;

assist the Sports Officer to supervise morning
P‘T.

supervise and direct the Duty Leading Cadets
and Begulating Cadets a8 necessary, in the
performznce of their duties;

organize the Duty Watch ss reduired;

carry out any orders contained in the Cadet-
of -the=Dsy Log;

write up the Cadet-of-the-Day Log by €830 daily;
ensure that 211 pipes are made;

pick up the Night Rounds Book and thae Sick Bay
Report Book from the Cadet Control Qffice at
1605 Monéay to Thursday inclusive 2md at 1500
on Friday;

obtain the Night Rounds Book and the Sick Bay
Report Book from his predecesscr on Saturday
and Sunday;

return the Night Rounds Book and the Sick Bay
Beport Book to the Cadet Control Officer by 1830
Monday to Friday incliusive;
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(x) turn over the Night Bounds Book and the
Sick Bay Report Book to his relief on
Saturday, Sunday and holidays;

(y) make rounds of South Block during the
Morning Watch prior to 0600.




1.32 RESUIATING CADETS

(1) Designated Cadets of the Duty Watch shsll
stand the duty of hegulating Cadets,

(2) Regulating Cadets shall stand two hcur watches from:
(a) 1600-0700 Monday to Thursday inclusive:

(b) on completion of Ceremonial Divisions Friday
until 0830 Saturday;

(¢) from 0830 Saturday until 0830 Sunday;
(d) from 0830 Sunday until 0700 Nonday.

(3) Regulating Cadets shall stand their duties im the
South Block Begulating Office,

(4) Begulating Cadets shall be responsible to the Cadet-
of -the-Day for the operation of the daily routines.

(5) Regulating Cadets shall:
(a) nmotify the Cadet-of-the-Day immediately of any
unusual circumstances or emergencies arising
during their watches;

(b) ensure that ne unsuthorized persons enter South
Block;

(c) emsure that Cadets keep clear of the lobhy of
South Block unless they're on specific
business, and that the dress of Cadets in this
area is of 3 conslistently high standard;

(d) make roumds of South Block upon being relieved
and make the sppropriate euntries in the Night
Rounds Book;

(e) be responsible for the custody of the "Shake
Book" and ensure that the Fire Sentries make
the necessary chakes;

(f) be responsible for the followinz books,

(i) Night Bounds Book;
(ii) Sick Bay Report Book;
(1i1) Pirst Lieutenant's Maintenance Rook,

(g) ensure that the stairwell and entrance lights
are turned ON at sunset and OFF at sunrise;
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(h)

(1)

(3)

(k)

(1)

(m)

(n)

(o)

be correctly dressed at all times in the Dress

of the Day with cap and Regulating Cadet Armband;

lock the doors to the Pressing Booms st 2400
and unlock them at 0530 daily;

be responsible for receiving and returning all
Cadet Station Cards of Cadets going ashore or
returning from shore leave;

turn in 211 unclaimed Station Cards to the
Cadet=of -the-Day immediately on expiration
of leave;

ring the electric bell system in South Block
as required by the daily routines;

in any situation where he 1s not certain of
what action to take, immediately seek the
assistance and advice of the Duty Officer UNTD;

ensure that all the drapes in South Block are
drawn at sunset check in particular the drapes
a4t the ends of the passageways.

ensure that all Entrance Lights to South Block
and at the Bast and West Entrances to the Gun-
room and the UNTD Administration Building, are
turned on at Sunset and off at Sunrise.




1.33 LEADING CADETS

(1) Twe Cadets from each Duty Wateh shall stand the
duty of Leuding Cadet.

{2) The Leading Csdets shzll assist the Cadet-of-the-Day
during his tour of duty.

(3) The Leading Cadets shall:

(a) share the duties of Regulating Cadet from
1135 until 1245 Monday to Fridsy inclusive;

(b) organize 2nd supervise cleaning stations at
1815 daily.




1.34 CLASS LEADERS

(1) A Class Leader shall be detailed off from each Cadet .

Division Monday to Friday inclusive by the Cadet Captsin.

(2) Class Leaders shall:

(a)

(b)

(e)

(d)

(e)

(f)

be responsible to the Cadet Captain for the
conduct of the Division;

take charge of the Division at all musters,
march the Division to their place of instruct-
ion er recreation, snd report the Division

to the Instructor upon arrival;

know the whereabouts of all the Cadets in his
Division at all times;

report the names of auy absentees to the Instruct-
or giving the reasons for the absences;

report the names of any absentees to the Cadet
Captzin and the Term Licutenant as soon as
possible;

call the eclass to attention when the Imstructor
arrives or departs from the place of instructiocn. ‘




1.35 DUTY GUNROOM PRESIDENT

(1) A Cadet shall be detailed off from the Dubty Watch
daily to stznd as Duty Guunroom President,

(2) The Duty Cunroom President shall be responsible to the
Duty Officer UNTD through the Cadet-of-the-Day for the
discipline, dress, and behaviour of 2ll Cadets and their
guests in the Gunroom.

(3) The Duty Gunroom President shall ensure that the Gunroom
is kept clean znd tidy at all times, :

(4) The Duty Gunroom President shall:

(a)

(b)

(e)

(a)

(e}

(f)

{h)

(1)

(3)

stand his wateh in the Sunroom from 173C until
the building is secured for the night;

in any situation where he is not certalu as to
what action to take, immediately sesk the ad-
vice and assistance of the Duty Officer UNTD;

ensure that the Duty Gunroom Cadet performs his
duties in the proper manner;

not consume any alcoholic beverages during his
tour of duty;

ensure that Cadets of the Duty Watch and Cadets
under Punishment do not purchase or consume
any alconolic beverages;

ensure that no Cadetl purchases or cousumes any
alcoholic beverage other thaun the beer, wines
and designated lidquors approved for Gunroom use;

ensure that the Gunroom is shipshape for rounds
at 18435 and 2300;

epgure that 211 Cadets in the Gunroom observe the
proper service etiduette when an officer enters;

ensure thaet the Gunroom furniture and fittings
are not abused and that proper recepticles are
used for cigarette butts and other refuse;

ensure that the following routine is carried out
when the Gunroom has been cleared for the night:
(1) turn up 2ll sest cushions;
(i1) stow zall cmpty bottles in cases;

{i11) put ashtraye and glassss in the Steward's
Pantry;

(iv) square off the magazines and newspapers:
(v) open all drapes;
(vi) close and lock 2ll windows;
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(k)

(1)

(m)

(o)

(p)

(a)

(r)

(s)

{vii) turn off the television and Hi-Fi sets;

wear at all times a Duty Armband to be drawn
from the South Block Regulating Office;

refrain from using the Games Room facllities
during his tour of duty;

be gt the east door to report the Guuroom to
the Duty Officer UNTD and accompany the Duty
Officer UNTD and the Cadet-of-the-Day on
rounds at 1845 and 2300;
ensure that throughout the evening:
(1) glasses are collected, washed and stowed ;
(11) bottles are collected and stowed;
(111) ashtrays sare emptied;

(iv) furniture is kept clean and tidy.

when necessary obtain extra help for the Gunroom
from the Duty Watch;

arrange s supper schedule so that elther the
Duty Gunroom President or the Duty Gunroom
Cadet is in the Gunroom at all times during
meal hour;

before securing the Gunroom for the night,
make rounds and ensure that:

(1) all lights have been turned off;
(i1) 211 doors have been locked.

report to the Duty Officer UNTD when the Gun-
room has been secured for the night.




1.36 DUTY GUNROCM CADET

(1) One Cadet shall be detailed off from the Duty Watceh
daily to stand as Duty Guunroom Cadet.

(2) The Duty Guuroom Cadet shsll be responsible to the
Duty Gunroom President.

(3) The Duty Gurroom Cadet shall:

(a) stand his wateh in the Guaroom from 1730 until
the building iz secured for the night;

{b) not consume sny alcoholic beverages during his
tour of duty;

(c) not use the Games Room during his tour of duty;

(d) earry out the following duties throughout the
evening;

(1) keep the tables and furniture clean and
tidy;

(ii) empty the ashtrays;
(111) collect and stow empty bottiles;

(iv) collect and stack the used glasses at
the sink;

(v) assist in the washing and drying of glasses;

{(vi) keep the magazines and newspapers pro-
perly stowed when not 1lwv use,

(vii) draw the drazpes at sunset;

(e) wear at all times a Duty Armband to be drawn
from the South Block Regulating Office;

(£) work under the supervision of and assist
the Duty Gunroom Pregsident;

(g) sssist the Duty Gunroom President to carry out
the following routine when the Gunroom has been
cleared for the night:

(1) turn up 211 seat cushions;

(11Y stow all empty bottles in cases;

(111) put ashtrays and glasses im the Steward's
Pantry;

(iv) scuare off the msgazines and NEWSPApPErs;
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(v) open all drapes;
(vi) close and lock 3l1ll windows;

(vii) turn off the television and Hi-Fi sets.

(h) The Duty Gunroom Cadet shall:

(1) be responsible for the use and operstion
of the Hi-Fi Set;

(11) be responsible for the issue and return
of games;

(111) ensure that zll games are signed out and
gigned in in the Game Eguipment Log.

(4) The Duty Gunroom Cadet sh2ll proceed to the Gunroom
during the noon hour and assist in the clearing of the bar
area,

(5) The Duty Gunnroom Cadet shall pick up the Gunroom order
of sandwiches from the Recreztion Centre 2t 1800 z2nd deliver
them to the Gunroom steward.

(6) Before he secures, the Duty Gunroom Steward shall ensure

that the coffee urn is cleaned and ready for use the next
day.

(7) The Duty Gunroom Cadet shall be responsible for the
issuing, supervision and the return of all barbecue
ecuipment and in particular shall:

(a) ensure all gear is properly signed out snd
signed in in the Barbecue Eguipment Log;

(b) supervise the use of fuel, eating utensils
and iguniters to avoid waste or misuse;

(c) check the Beer Garden regularly when the bar-
becues zre in use to ensure that no fire hazard
exists;

{(d) ensure that 21l barbecue gear is used in the
proper manner aund cleaned after use.

(8) When Barbecues are required, the Duty Gunroom Cadet shmll:
(a) place the barbecues in the Beer Garden by 17453

(b) ensure that after use, all fire is COMPLETELY OUT.
apd =211 ashes are carefully dumped in the recept-
acle provided in the Beer Garden;

(¢) return the Barbecue to the Gunroom Heads after use,
making sure that there 15 no inflzammable materisl
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1.37 FIRE AND SECURITY SENTRIES

(1) Cadets shall be detailed off from the Duty Wateh Daily @@
to stand as Fire and Security Sentries in Scouth Block,
one Sentry on each deck.

(2) Pire and Security Sentries shzll be responsible to the
Regulating Cadet.

(3) Pire and Security Sentries shall report to the Regulating
Cadet in the South Block Regulating Office at the beginning
of their watch and agzin when they are relieved,

(4) All Fire and Security Sentries shall ensure that they
are familiar with the Executive Officer's Standing Orders
Articles 6.00 to 9.05 inclusive.

(5) (2a) The Fire and Security Sentry closing up at
2200 shall draw 8 flashlight and police whistle
from the Regulating Cadet in the South Block
Regulating Office;

{(b) Bach Fire and Security Sentry except the last
one, shall pass on the flashlight a2nd police
whistle to his relief;

{c) The Pire Sentry securing at 0600 shall turn
over the flashlight and police whistle to
the Regulating Cadet in the South Block
Regulating Office.

(6) Every Fire and Security Sentry shall:

(2) stand two hour watches from 2200 until 0400 the
next day;

(b) make continuous rounds of his deck;
(c) be responsible for the security of his deck;

(@) ensure that all the necessary precautions are
taken against the outbreak of fire;

(e) wear blue working dress, cap and gym shoes;

(f) ensure that the Pire and Security Sentry
flashlight and police whistle are in good work-
ing order;

{(z) know the location of the Fire Alarm Boxes and
light switches in South Block;

(h) know the location of and how to operate zll
the Fire-fighting equipment in South Bloek;

(1) apprehend anyone improperly entering or
leaving South Block;
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(j) ensure that all EXIT lights are on at all
times,

(k) ensure that 21l stairwell lights are ON from
Sunget to Sunrise;

(1) make all shakes entered in the "SHAKE BOOK" and
have the Cadet being shaken sigh the "SHAKE
BOCK" ;

(m) draw his relief's attention to all outstanding
‘shakes in the "SHAXE BOOK";

(n) not smoke while on duty;

(o) not leave his place of duty until properly
relieved;

(7) A Fire and Security Sentry on the discovery of a fire
shall MAKE THE EVACUATION OF SQUTH BLCCK HIS FIRST
CONSIDERATION.,

(8) A Fire and Security Sentry on the discovery of a fire
shall:

(a) sound the evacuation zalarm in the building;

Note:- This zlarm 2lso sounds in the Fire
Hall.

(b) ensure that the building is evacuated;

(¢) as an extra precaution, telephone the Fire
Hall (LOCAL 88-313) as soon 28 possible giving

(1) locatiocn of the fire;
(ii1) the caller's name.

(d) inform the Officer-of-the-Day HMCS CORNWAILIS
at the Main Gates (LOCAL 88-317) of the location
of the fire and identify himselfl;

(e) inform the Duty Officer UNTD.

(9) A Pire and Security Sentry MUST inform the Regulating
Cadet in the South Block Begulating Officer IF:

{a) he feels ill;
(b) ne is unable to stay awske;

{(¢) for any other reason he 1is unable tO
. effectively perform his duties.




1.38 DIVISIONAL SPCETS REPRESENTATIVE

(1) Within one week after its formation, eachn Cadet Division
shall elect one of its members to serve as its Divisional
Sports Representative on the Sports Committee (see Article
1.08 (2)(a)).

(2) The Divisional Sports Representative shall be responsitle
to the Sports Officer for havinmg his Division at each scheduled
sports event, ready to play at the reaguired time snd wearing
the proper sports dress.

(3) The Divisional Spoerts Representative shall be responsible
for drawing and returning 2all the necessary sports gear
required by his Division.,

(4) The Divisional Sports Representative shzll assist the
Sports Officer in implementing and supervising the Dog
Watch Sports Activities for his Division,
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RAL OBSANIZATION

2.01 DIVISIONAL ORGANTZATION

(1) Bvery Cadet on arrival in CORNWALLIS shall be allocated
to a particular Cadet Division.

(2) A Term Lieutenant and an Assistant Term Liszutenant shall
be in charge of each Cadet Division,

(3) A senior Cadet shall be appointed to each Division to
carry out the duties of Cadet Captain.

{4) Each Cadet Division shall as far as possible be allocated
2 separate ares of cabins in South Block.




2.02 STATION CARDS

(1) Tne Cadet Control Officer shall issue a Statiom Card
to every Cadet on joining CORNWALLIS.

(2) Wnen proceeding ashore om leave, all Cadets shall turn
in their Station Cards to the Regulating Cadet.

(3) When returning on board from leave, all Cadets shall
immediately pick up their Station Cards from the Regulating
Cadet.

(%) Cadets havipg.Station Cards remaiwing+in sthesSouth Block
Begulating Office. after leave has expired shall be treated
38 absentees,

(5) A Cadet losing his Station Card shall report the loss
immediately to his Term Lisutenant or to the Duty Officer
UNTD.

(6) Cadets shall have either their Station Card or a Punishmert
Card on their person at all times except:

(a) when proceeding to or from the Main Gate on leave;

{(b) whenrn wearing Sports gear,




2.03 DUTY WATCH

(1) A1l cudets shall skand Duty Watches,

(2) cadets of the Duty Watch shall stend the follow-
inz dutlies!

(a) Cadet-cf-the-Day;

(b) Duty Gunroom Prezident;
{c) Leading Cadets;

(@) Regulating Cadets;

(e) Duty Gunroom Czdet;

(f) ®ire and Security Sentries;

(g) Cleaning Parties,

(4) Cadet Duty Watches commence at 0230 one day 2nd finish a3t
0830 the following day.

(5) Cadets on Duty Wateh may use the Gunroom facilities bub
they shall NOT consume any aleoholic beverages during thelr
tour of duty.

(6) Cadets on Duty Watch shall not leave the confinss of
South Block, the UNTD Administration Building, the Gunroom
and the adjacent aress without first obtaining the per-
mission of the Cadet-of-the-Day.

(7) When on Duty Watch, Cadet Captains sh211 only stond as
Cadet-of-the-Day or =28 Duty Gunroom President.

(8) The Cadet Control Office shall detail off Cadetes for the
following Duty Watch positioms and publish a Duby Watcn
List in UNTD Daily Orders:

(a) Cadet-of-the-Day;

(») Duty Gunroom President;

(e) Leading Cadets;

(8) Begulating Cadets;

(e) Fire and Security Sentries;

(f) Duty Gunroom Cadet.

2,
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(9) The Cadet-of-the-Day shall ensure thit Junlor Cadets o
the Duty Watch are detailed off for Cleaning Stations,

(10) Only in exceptional circumstarnces shzll Cadets on Duly
Watch be granted turn of leave out of Watch with = standby.

S




2.0% DAILY CRDERS

(1) The Cadet Control Officer shall be responsible for
compiling, publishing and distributing UNTD Daily Orders.

(2) UNTD Daily Orders shall include:
(a) Duty Wateh List;
(b) Notices of Sports and Becreational Activities;
(c) Notices of changes in the normal Cadet Routine;
(@) Ceneral information of interest to Cadets;

(e) Information of specific interest to Cadets.




2.05 NOTICE BOARDS
(1) Notice Boards shall be maintainsd as follows:
(a) Gunroom Notice Board (Guanroom entrance);
(b) South Block Notice Board (South Block entrance);
(c) Divisional Notice Boards (South Bloek) ;
(d) Staff Notice Board (UNTD Administration Building);
(e) Sports Notice Board (South Block entrance),
(2) The UNTD Secretary shall be responsible for maintaining the:
(2) Gunroom Notice Board;
(b) South Block Notice Board;
(¢) Staff Notice Boagrd,
(3) The Term Lieutenant of each Cadet Division shall be
responsible for maintzining his own Divisional Notice
Board in South Block.

(%) The Sports Officer shall maintz2in the Sports Notice
Board located in the entrance to South Block

(5) Cadets shall familiarize themselves daily with notice
boards located in South Block and the Gunroom.

(6) No persom shall post or remove a notice from a notice
board without the approval of the officer respomsible for
that particular notice board.




2.06 KEY ROARDS

(1) The Pirst Lieutenant shall establish the following
Keyboards: °

(a) UNTD Importsut Keyboard located in the Admin-
istration Office;

(b) UNTD General Keyboard located in the South Block
Regulating Cffice.

(2) The UNTD Imporitent Keyboard shall contain the keys for:

(2) UNTD Administration Building offices, classrooms
and storerocus;

(b) Bast and West doors of the UNTD Administration
- Building;

(¢) UNTD Administration Building filing cabinets;
(d) Bandhouse annex;

(e) Guuroom offices and storercoms;

(f) South Block Baggage Stores;

(g) East and West doors of the Guuroom;

(h) The UNTD General Keybosrd.
(3) The UNTD Generzl Keyboard shall contain the keys for:
(a) All South Block cabins;
(b) Pressing Rooms;
(¢) South Block Boztswain Stores;
{d) Seran Locker,
(4) During working hours the Administration Officer shall
hold the keys to the UNTD Impcrtant Keyboard and the UNTD
General Keyboard. (See Article 1.14).

(5) During non-working hours the Duty Officer UNTD shall
hold the key for the UNTD Important Keybozrd. (See Article 1.14),

(6) During non-working hours the Cadet-of-the-Day shzll hold
the key to the UNTD General Keyboard. (See Article SR




2,10 MEDICAL TREATMENT

(1) Cueen's Regulations and Orders for the Canadian Forces
Article 34,07 provides for medical treatment and hospital-
ization of Cadets.

2.11 SICK PARADE (Monday to Friday inclusive)

(1) Cadets attending Sick Parade Monday to Friday inclusive
in BCNH shall:

(2) muster in front of South Block at 0730 and give
their names, Cffici=zl Number znd Cadet Division
to the Cadet-of-the-Day;

(b) march to Sick Bay as an organized platcon;

(c) on returning from Sick Bay report immediately
to the Cadet Control Office and sign the
Sick Parade Log.

2.12 FALINGERING

(1) Cadets may be subrject to disciplinary action for mal-
ingering in Sick Bay or knowingly concezling a disease.

2.13 PERSCNAL, TBEATMENT

(1) Cadets shall not use personzl drugs or medicine without
the express permission of the Medical Officer,

2.14 RESTRICTED DUTY CHIT
(1) Restricted Duty Chits may be issued only by the Medical

Officer and shall show the type and duration of the re-
strictions.

(2) Cadets given & Restricted Duty Chit by the Medical
Cfficer shall:

(2) show the Restricted Duty Chit to the Cadet Coutrol
Office immedistely on their return from Sick Bay;

(b) follow the normal Cadet routine except as ncted
on the Restricted Duty Chit.




2.15 BEPCRTING WHEN ILL

(1) A Czdet who through illmness is unable to carry out
his duties, is to report immediately to his Term Lieut-
enant, Cadet Captzin or to the Duty Officer UNTD.




2,20 DENTAL TREATMENT

(1) CQueen's Regulations 2nd Orders for the Cavadian
Forces Article 35.04 provides dental treatment for
Cadets,

(2) Cadets shall arrange for dental appoiuntments through
the Dental Orderly Room in RCNH,

(3) Cadets may be subject to disciplinary action for
malingering in the Dental Clinic,




2.30 CHURCH PARADE

{1) All Cadets on board shall attend Divine Service or .
Mass in HMCS CORNWALLIS except the two Regulating Cadets

standing the watches from 0830 to 1030 and from 1030 to

1230.

(2) Church attendance is compulsory ané Cadets shall march
in organized bodies to and from their respective churches.

(3) Cadets yoluntarily attending any Divipe Service or HMass
other than those regularly scheduled for Cadets, shall still
be redquired to attend the Cadet Church Parade.

(4) The Cadet-of-the-Day shall take charge of the Church
Parade of his own faith,

(8) The Cadet-of-the-Day shall apnoint 2 Cadet Captein or
if none is available, 2 Cadet to take charge of the
other church party.

(6) Cadets desiring to be excused from attending church
on moral grounds shall first obtain written approval from
their parents.

{7) Cadets who way be excused from attending church on
moral grounds, shall nevertheless still be recuired to .
attend the Cadet Parade 2nd mzrch to the church door.




2.31 MAIL

(1) The Gunroom President shall emsure that the outgeing
mail is collected 2t 0830 daily from the letter boxes
located in the Gunroom and South Block.

(2) Mail for Cazdets should be addressed zs follows:

Cadet John Smith RCNR U-1889
UNTD Gunroom

HMCS CORNWALLIS

Cornwzallis, Nova Scotia

(3) Cadets shall pick up incoming wail from the letter
rack located in the east end of the Gunroom.

(4) The Guuroom President shazll ensure that incoming
Cadet mail is picked up from the base Post Cffice cvery
morning and every afternoon Monday to Friday inclusive,
and on Saturday morning.



2.32 NEWSPAPERS AND MAGAZINES

(1) Cadets shall not submit any article for publication
in any newspaper or periodiczl without the written
permission of the Officer-in-Charge UNTD.




2.33 LIQUOR

(1) Cadets skhall NOT brinz any slcoholic beverage on
board auy ship or establishment of the Canadisn Forces,

(2) Cadets may purchase beer, wing and certain designated
licueurs from the Gunroom Rar to be consumed cnly in the
Gunroom,

(3) Cadets in uniform shall not enter any tavern,

(4) Cadets in civilian clothes shall use discretion in
their cholce of taverns and shall conduct themselves
in a proper manner.

(%) The Licuor Laws of Nova Scotia provide that no person
under the age of twenty-oune years shall enter a tavern
or cocktail lounge.

(6) Cadets shall rote that contravention of any part of
Article 2.33 shall be considered =z serious offence.




2.34 FIREARMS

(1) Cadets shall not keep firearms, explesive materials
or gny other lethal weapons on board HMCS CORNWALLIS.

(2) Cadets having personal firearms shall comply with
Executive Officer's Standing Orders Article 7.14.




2.35 MONEY AND GCENERAL PAYMENT

(1) Cadets shall be paid in the Gunroom on or about the
15th znd the 30th of each month at a time to be announced
in Daily Orders.

(2) Cadets SHALL NCT KEEP ANY LARGE AMOUNTS CF MONEY ON
BOABD HMCS CORNWALLIS as past experience has shown that
cabins and lockers in Bouth Block cannot be adeguately
secured.

(3) Cadets are reminded that Pestal, Express and Bank
money orders, and norzal banking facllitles are avsil-
able in HMCS CORNWALLIS




2.36 GANMBRLING

(1) Cadets shall NOT play cards, dice or gamble for money .

in any other manner oun bozrd any ship or establishment of
the Canadizn Forces.

2.37 LENDING MONEY

(1) No Cadet shall set up any business for the purpose .
of lending money.




2.38 DANAGE OR 1L0OSS OR STORES

(1) A Cadet losing or damaging stores or other Government
property sh2ll immediately report the matter to his Term
Liesutenant, who, when he has investigated the case, shall
report the Cadet concerned to the Officer-in-Charge UNTD.

(2) A Cadet who loses or damages stores or other Govern-
ment property may be reduired to fully reimburse the
Crown,




2,39 HITCH-HIKING

(1) Hitch-hiking is forbidden by law in Nova Scotia.
In compliance with this law, Cadets shall not hitch-
hike, whether in uniform or in plain clothes,




2,40 IDENTIFICATION CARDS

(1) Senior Cadets are entitled to be issued with CFIB
20 Permznent Identification Cards.

(2) Junior Cadets are entitled to be issued with CFIB
13 BEmergency or Temporary Identification Cards.

(3) A Cadet shall carry his Identification Card on his
person at all times.

(%) Any Cadet who has not been issued with an Identif-
ication Card shzll report the matter to his Term
Lieutenant immediately on arriving in HMCS COBNWALLIS.

(5) Loss of an Identification Card is a3 punishable
offence and any Csdet losing his Identification Card
shall report the matter immediately to his Term
Lieutenant or the Duty Officer UNTD,



2,50 CADET LEAVE

(1) Cadets shall bear in wind that in the Canadian Forces, leave .
is 2 privilege and not a2 right.

(2) A Cadet may have the privilege of leave withdrawn if his
training progress is not satisfactory.

(3) Before proceeding ashore on leave, a Senior Cadet shall report
to the Duty Officer UNTD snd show his Identification Card.

{4) When proceeding ashore on leave, a Junior Cadet shall:

(a) muster in front of South Block for ore of the
scheduled Liberty Roats;

(b) be inspected by the Duty Officer UNTD or the Cadect-
of =the-Day;

(¢) show his Identification Card to the inspecting officer;
(d) march in an organized body to the Main Gate.

(5) A Cadet may take Weekend Leave whenever he is not required
for duty.

(6) Only under exceptional circumstances shzll a Cadet be
permitted to commence Weekend Lezve before Cercmonizl Divisions .
on Friday.

(7) A Cadet wanting "OUT OF PCRT LEAVE" shall:

(a) submit Request Form CNS 2421 in triplicate to his
Term Lisutenant;

HOTE: One copy chall be retained by the Term Lieutenant,

One copy shzll be inserted in the Cadet's Staticy Card

before proceeding ashore, znd one copy shall be retained

by the Cadet and earried at all times while outside the

Port Limits, to be precduced on demand of Service Authority.
(v) include op the Request Form his address while on leave;

(e¢) sign the OUT OF PORT LEAVE BOCK located in the South
Block Begulating COffice before proceeding ashore;

(8) note that the PORT LIMITS of HMCS CORNWALLIS are definad
ag the whole of the southwestern area of Nova Scotia
bordered by a straight line joining the Town of Windsor
and the Town of Hubbards, (See Executive Officer's .
Standing Crders Article 5.05).




2.51 CADET LEAVE SCHEDULE

(1) Daily Leave

Cadet Captains Junior Cadets
Monday 1745 - 0730 Nil
Tuesday 1745 - 0730 N1l
Wednesday 1745 - 0730 1745 - 0530
Thursday 1745 - 0730 Nil
(2) WYWeekend Leave
Friday Monday
Cadet Captains On completion of 0730
Ceremonial Divisions
Junior Cadets On completion of 0300
Ceremonial Divisions




CHAPTER ITTI

TRATNTING

3.01 PURPCSE

(1) The purpose of the University Navsl Training Division
programme shall be to provide an opportunity for young men
in Canadian universities to perform Officers Training
waile undergraduates and thereby prepare themselves for
promotion to Commissioned Rank in the Boyal Canadian Naval
Reserve or the Royal Canadian Navy.




3.02 SEHICR CADETS
(1) Cadets returning for their second summer of reguired

training and who are following the second year cadetb
curriculum, shall be termed Senior Cadets,

3.03 JUNIOR CADETS

(1) Cadets taking their first summer of reguired training
or who z2re returning for a second summer bubt are repeating
any part of the first summer cadet curriculum, shall be
termed Junior Cadets.,



3.04 REQUIBED TRAINING .
(1) Cadets shall receive thzair training in HMCS CORNWALLIS

and in ships allocated for that purpose.

{2) Cadets shall undergo training for a minimum of 15 weeks.

(3) Cadets may .perform speciasl training on completion of
their required traiving provided suitable courses can be

arranged.




3.05 SENIOR CADET CURRICULUM

(1) Senior Cadets shall undergo approximately ten weeks of

training in CORNWALLIS, specializing in the following
sub jects:

(2) Navigation II

(b) Commurnications II
(c) Supply

(@) Leadership

(2) Senior Cadets shall undergo approximately 5 weeks of Sea
Training specializing in the following sub jects:

(a) Seamanship

(b) NBCD

(c) Damage Control and Fire Fighting



3.06 JUNIOR CADET CURRICULUM

(1) Junior Cadets shall undergo approximately 10 weeks of

training in CORNWALLIS specializing in the following
subjects:

(a) Navigation I

() Communications I
{(c) Naval Knowledge
() Parade Training

(2) Junior C=dets shall undergo zpproximstely 5 weeks of
Sea training specializing in Seamanship.




3.07 EXAMINATIONS

(1) Cadets shall write qualifying examivations in 2ll
courses.

(2) To pass a course a Cadet shall obtain a mark of 60%
with the exception of Rule of the Hoad where the pass
mark shall be 75%.

(3) The Senior Instructors of each Training Department
sh3ll not release any final examination marks to the
Cadets until the Officer-in-Charge UNTD gnd the Tralning
Officer have examined the results and have given approval
for their relesse,




3,08 UNACCEFTABLE PROCRESS BY A CADET

(1) The Term Lieutenant shall interview every Cadet in
his Division who fails to maintain an acceptable rate of
progress in any phase of his Naval Training.

(2) The Term Lieutenant shall inform the Training Officer
of any Cadet in the Division who after being warned that
his progress is not satisfactory, falls to show sufficient
improvement in his attitude, application or general
performance.

(3) The Senior Instructors of each Training Department
shall sybmit to the Trainipng Officer a list of names
of Cadets failing any final examination or weekly test.




3.09 CCMPULSORY EVENTING STUDY

(1) The Senior Instructor of each Training Department may
reouire for Compulsory Evening Study, any Cadet whose
performance is not satisfactory.

(2) These Cadets shall attend Compulsory Evening Study
from 1900 to 2100 Monday to Thursday inclusive (see
Article 3.30 (€)).

(3) The Duty Instructor shall ensure that all the required
Czadets report for Compulsory Evening Study.

(4) Cadets reporting for Compulsory Evening Study shall
sign the Compulsory Evening Study Book held by the Duty
Study Cadet.




3.10 STOPPAGE OF WEEKEND LEAVE

(1) The Training Officer on the recommendation of the Term .
Lieutenant, may cancel or curtail the weekend leave of

any Cadet who fails to show adequate improvement after

being warned that his performance ig unsatisfactory.




3.11 REVIEW ZSCARDS

(1) A Cadet may be brought before a Review Board at any
time if:

(a) he nas academic failures;

(b) he has committed a breach of discipline;

(c) his suitability for service life is in Qquestion;
(3) he nas requested his release.

(2) A Beview Bozrd shall be composed of at least four
officers, and as follows:

(2) Chairman - Officer-in-Charge UNTD OR Training Officer;
(b) 2nd member-Training Officer OR Administration Officer;

(¢) 3rd member-Term Lisutenant or Agsistant Term Lisut-
enant of the Cadet;

{38) 4th member-A UNTD Staff Offlicer;

(e) 5th member-{not reduired) - any officer of the R.C.N.R.
or the R.C.N.

(3) The Administration Officer shall arrange the membership
and the time for all Review Boards,

(4) Review Boards shall be held in the Training Office, and the
Administration Officer shall arrange the membership and time
of 211 Review Boards.

(5) When 2 Cadet is to appear before a Review Bogrd, his Term
Lieutenant shslil:

(2) eansure that all the Cadet's past CNS 202 reports, and
a new up~to-date CNS 202 report are available for the
Board;

(b) nave available a 1list of the marks obtained Dby the
Cadet inm 2ll his naval examinations znd weekly tests;

(¢) if possible have s list of the Cadet's latest
university marks available;

(8) inform the Cadet of the time and the place for the
Review Board;

(e) explain to the Cadet the reason for and the methods
and purpose of the RBeview Board,



3.12 SPECIAL REPORT

(1) When a Cadet's performance is not satisfactory, the
Qfficer-in-Charge UNTD on the recommendation of the Training
Officer a2nd the Cadet's Term Lieutenant, may place the

Cadet orn Special Report for =z period of 30 days.

{2) At the end of the 30 days on Special Report, the
Officer-in-Charge UNTD shall review the Cadet's case to
determine what action if any is to be taken.




3.20 DAILY DIVISIONS

(1) ALL Cadets shall attend Dailly Divisilons.
(2) The Cadet-of-the-Day shall ensure that:

(a) The Cadet Cuard falls in outside South Block at
0715 Monday to Thursday inclusive, wearing belt
and gaiters with the Dress of the Day, and pro-
ceeds to the Drill Shed to arrive by 0730;

{b) that one Marker from each Cadet Division falls
in outside South Block Meomday to Thursday inclu-
sive, and that they preoceed to the Parade Sduare
as an organized body at 0725;

{¢) that 2ll the remaining Cadets fall in by Divis-
ions on thes roadway outside Scuth Block, and are
sized numbered and dressed and ready to proceed
to the Parade Ground by 0735 Monday to Thursday
inclusive.

(3) At Dsily Divisions when "HANDS TO DIVISIONS® is«sounded,
Cadet Divisions shzll march on their respective markers on
the Parade SQuzre.

(4) Cadets shall attend Dzaily Divisions on the Parade
Square in fine weather znd in the Drill Shed in inclement
weather,




3.21 CEREMONIAL DIVISICNS

(1) ALL Cadets shall attend Ceremonial Divisions wnich are
normally held on Priday commencing at 1610 when "Markers!
is sounded.

(2) Cadets shall wear Number 1 uniforms for Ceremonial
Divisions and shall ensure that their dress and appear-
ance are impeccable.

(3) At Ceremonisl Dlvisions when "HANDS TO DIVISIONS" is
sounded, the Cadet Divisions shall warch on their
respective markers.

(4) Cadets shall attend Ceremonizl Divisions on the Parace
Sguare in fine westher and in the Drill Hall in inclement
weathner,




3.22 CADET GUARDS

(1) Two Cadet Divisions shall compose s Cadeb Guard.

(2) A Cadet Guard shall spend one week starting on Monday
as Training Guard and undergo special Dog Wateh Training.

(3) After one week as Training Guard, a Cadet Guard shall
form the West Guard at Daily Divisions and Ceremonial
Divisions for one week starting Monday.

(4) Cadet Captains shall serve as Guard officers when
their Cadet Divisions form the West Guard,




3.23 DOG WATCH ACTIVITIES

(1) All Cadets shall participste in Dog Watch Activities.

(2) Cadets shall fall in for Dog Watch Activitles at
1620 apnd secure at 1730 Monday to Thursday inclusive,

(3) The principle Dog Watch activities shall be

(a) sports;

(b) guard and parade training;

{(¢) Term Liszutenant's hour.
(4) The Sports Officer shall be responsible for preparing
and promulgating the entire Dog Watch Activitles Time-

tabie.

(5) The Sports Officer shall supervise the P & RT sections
of Dog Watch Activities.

(6) Whenever possible, Term Lieutenants shall observe the
Cadets of their Division at Dog Watch Activities.




3.30 PHYSICAL AND RECREATIONAL TRAINING

(1) Physical and Recrestional Training 1is considered an
integral part of the Cadet Training Programme and all
Cadets shall participate in the UNTD Physical and Rec-
reational Training Progranmme,

(2) The Sports Officer shall be responsible for organizing,
scheduling and supervising all phases of Physical and
Recreational Training.

(3) When possible, every Cadet Division shall have 1% hours
of physical training every week during the working day.

(8} The Cadet Control Officer shall ensure that the complete
Physical and Recreational Training Programme showing all
daytime, Dog Watch and evening activities, 1s published
daily in UNTD Daily Crders.

(5) The 8ports Officer may arrange specilal Sports meets,
tabloids ete. for any Monday eveniog.

(6) Cadets shall be excused compulsory study on Monday
evening whenever a Sports activity is scheduled for that
time.




3.31 BRECREATIONAL SAILING (FRENCH BASIN)

(1) Cadets holding Coxswain's Sailing Tickets may take
boats sway for recreations sailing on French Basin.

{2) Cadets who are non-swimmers shall NOT sail in boats.

(3) All Cadets participating in Becreational of Instruct-
ional sailing shall wear Life Jackets.

3.32 BECREATIONAL SAILING (RBAVEN HAVEN)

(1) Limited ssiling facilities are available at Raven Haven.

3.23 COXSWATIN'S SATLING TICKETS

(1) Cadets wishing to cuslify for =z Coxswain's sailing
ticket, shall contact the Boats and Expeditionary Training
officer.




3.40 SMOKING

(1) Each Instructor shall make his own decisions as to
whether or not Cadets may smoke during his classes,

(2) When Cadets sre permitted to smoke in class, they
shall provide and use their own fireproof asntrays or
receptacles,

(3) Cadets shall have the privilege of smoking immediately
suspended if any cigarette butts or ashes are found con

the decks of the classrooms, or in desk drawers or other
furniture.



3.41 DUTY CLASSROCH CLEANERS

(1) The Cadet Captain shall promulgate a list of two
Duty Classroom Cleaners per day for Monday to Friday
inclusive, from the Cadets of his Division.

(2) The Duty Classroom Cleaners shall:

(a) ensure that the windows and doors are closad
when the Cadets secure at 1130 and 1600;

(b) at 1600 ensure thst:

(1)
{31}
(111)

(iv)
(v)
(vi)
(vii)
(viii)

(1x)

the blackboards are cleaned;

the decks are swept;

all gash buckets are emptied into the
proper outside receptacles;

gll asktrays are emptied;

the classroom furniture is properly in
place;

the desk tops are clean and tidy;

all lights are turned off;

all electrical equipment suech 2s Vu-graphs
ete. are turned off and unplugged;

no gear or furniture is left on or closer
than six inches to any radiator,




3.42 SOUTH BLOCK MUSTERS

(1) Cadets shall normally muster on the roadwsy in frout
of South Block.

(2) In inclement weather, the Duty Officer UNTD may have
the Cadets muster in the flats inside South Block
according to the diagram posted on the Divisional Notice
Boards and the Cadet Notice Board in South Block.



CHAPTER IV

4.01 FARKS OF RESPECT

(1) Cadets shall conduct themselves in an officer-like
manher displaying at all times a2 conduct beyonéd reproach
whether in uniform or civilian clothes,

(2) Cadets shall:

(2) address 3ll Officers, Chief Petty Officers, Petty
Officers, and mewv in a courteous manner befitting

(b)

(e)

(a)

thelr rank and éuties;

bear in mind that they are probationary officers
and are not to question the orders of their instruct-

ors;

forward any complaints and
ment in the proper serviece

answer "SIR" when mustered
answer "HERE" on all other

suggestiouns for improve-
manner;

by an officer and shall
occasions.




4,02 SALUTING AND MARKS OF RESPECT

(1) Cadets sha2ll give and return salutes 1n the proper
service manner a2t all times.

(2) A Cadet entering an office shall remcve his cap and
assume the position of attention holding the cap in his right
hand (not under the left arm).

(3) Cadets in civilian clothes shall salute in the proper
service manner.

(4) At Sports Events and other service or non-servicé
events, Cadets shall salute in the proper service manner
when "God Save the Queen" or "0'Canada" 1is played.

(5) Cadets in HMCS CORNWALLIS are NOT entitled to a salute
from men of the Ship's Company or New Entries, however if
a2 Cadet receives such a salute, he shall return it in the
Proper service manner.,

(6) Cadets snall salute Cadet Captains only when reporting
to them.




4,03 PUNISHMENTS

(1) In addition to those punishments listed in Queen's
Regulations and Orders for the Canadian Forces Article
108.27, Cadets shall be subject to the following punish-
ments:

(a) SLACK PARTY
Czdets awarded Slack Party shall:
(£) nave all leave privileges suspended;
(11) NOT use the Guunroom after 18C0;
(111) NOT wear civilian clothes at any time;
(iv) wear belt and gaiters with their umiform
at 211 times except at meals and in the

Gunroom when the belt shzall be removed;

(v) perform ore hour extra work Monday to
Saturday inclusive;

(vi) NOT consume any alcoholic beyverage during
their term of punishment;

(vii) ensure that their uniforms are in impeccable .
cord ition at 211 musters;

(viii) not leave South Block, the UNTD Administration
Rupilding, the Gunroom and thelr adjacent
areas without the permission of the Duty
Officer UNTD;
(ix) conform to the following Routines:

(A) Daily Routine (Slack Party)

0530 Call Cadets under Punishment

0545 Cadets under Punishment o muster
for extra P.T.

0625 All Cadets secure and clean 1into
the Dress of the Day

1230 Cadets under Punishment to musier
1845 Cadets under Punishment to muster

2115 Cadets under Punishment to muster in
Working Dress for one hour =2xtra work

PN



4.03 (Cont'd)

(B) Saturday Boutine (Slack Party)

0500 Cgll Cadets under Punishment

0615 Cadets under Punishment to muster
for F.T.

0635 Cadets under Punishment secure F.T.
0750 Cadets muster fgr Saturday Work Party
1000 Cadets secure Saturday Work Party
1245 C(Cadets under Punishment to muster
1600 Cadets under Punishment to muster
1845 (Cadets under Punishment to muster

2115 Csdets under Punishment to muster in
Working Dress for one hour extra work,

(C) Sunday BRouting (Slack Party)

0715 Cadets under Punishment to nmuster
1245 Cadets under Punishment to muster
1600 Czdets under Punishment to muster
1845 Cadets under Punishment to muster

2115 Cadets under Punishment to muster

(b) EXTBA WORK 2nd P.T.

Cadets awarded Extra Work and P.T. shalls

(1)
(11)
(111)

(iv)

(v}

(vi)

have 211 leave privileges suspended;
not wear civilian clothes at any time;

wear belt and gaiters with their uniform at
all times except at meals and in the Gunroom
when the belt shall be removed;

perform one hour extra work Monday to Saturday
inclus ive;

NOT consume any alecoholic beverage duriung their
term of Punishment, slthough they may use the
Gunroom after 1800;

not leave South Block, the UNTD Administratiocn
Building, the Gunroom and the adjacent aress
without the permission of the Duty Officer UNTD;



4.03 (Cont'd)

i

(vii) conform to the following routines:

(A)Y Daily Houbine (Extra Work and P.T.)

0530 €31l Cadets under Punishment

0545 Cadets under Punishmernt muster for
extra P.T.

0625 All Cadets sescure and clean into the
Dress of the Day

2115 Cadets under Funishment zuster in
blue working dress for one hour
extra work

(B) Saturday RBoutine (Extra Work and P.T,)

0600 Call Cadets under Punishment
0615 Cadets under Punishwent muster for P.T.
0635 Cadets under Punishment secure P.T.

¢75¢ Cadets muster for Saturday Work Party

1000 Cadets secure Saturday Work Party

2115 Cadets under Punishment muster in
working dress for cone hour extra work.

(C) Sundsy Boutine (Extra Work and P,.T,)

0715 Cadets under Punishment to muster
2115 Cadets under Punishment to muster

(c) STOPPAGE OF LEAVE

Cadets awzsrded Stoppage of Leave ghall:
{1) have all leave privilegess suspended;
{ii) NOT wear ¢ivilian clothes at zny btime;
(111) wear belt anéd gaiters with their unifornm st
all times except at meals and in the Gunroom
when the belt shall be removed;

(iv) not comsume any alcoholic beverage during their
term of punishment;

(v) not leave South Block, the UNTD Administration
Building, the Cunroom and thelr adjscent
areas without the psrmission of the Duty
Officer UNTD;



4.03

(Cont'd)

(vi) conform to the folleowing Routines:

(A) Daily Routine (Stoppage of Leave)

(B)

(¢)

1230 Cadets under Punigshment to muster

1845 Cadets under Purishment to muster

2115 Cadets under Punishment to wuster

Saturday Routine (Stoppage of Leave)

0750
1000
1245
1600
1845
2115

Muster
Secure
Cadets
Cadets
Cadets

Cadets

for Saturday Work Party

Saturday Work Party
under Punishment to
under Punishment to
under Punishment to

under Punishment to

muster
muster
muster

muster

Sunday Boutine (Stoppage of Leave)

0715
1245
1600
1845

2115

Cadets
Cadets
Cadets
Cadets

Cadets

under Punishment to
under Punishment to
under Punishwment to
under Punishment to

under Punishment to

muster
muster
muster
muster

muster



4,04 AUTHCRITY TO PUNISE

(1) The Officer-in-Charge UNTD shall have the suthority to
award the following punishments either separately or
cumulatively:

(a) 3 days Slack Party;

(b) 5 days Extra Work zand P.T.;

(¢) 7 days Stoppage of Leave,
(2) The Training Officer and the Administration Officer shall
have the authority to award the following punishments either
separately or cumulatively;

(a) 2 days Slack Party;

(b) 3 dzys Extra Work and P.T.;

{(c) 5 days Stoppage of Lezve,

(3) The Duty Officer UNTD and Term Lieutenants shall have
the suthority to award the following punishments:

(2) 1 day Slack Party;
() 1 day Extra Work zand P.T.;
(e)

==

day Stoppage of Leave.




4,05 EXTRA P.T.

(1) A Cadet who fails to maintain the required standard of
dress, cabin cleanliness or general performaunce, MAY be
required to take part in extra morning P.T. Monday to
Priday inclusive with the Cadets under Punishment.

(2) An Officer or Cadet Captain shall personally inform any
Cadet reguired for extra wmorning P.T. and the Officer or
Cadet Captain shall also submit the Cadet's name to:

(a) the Cadet Countrol Office prior to 1600, and

(b) the Duty Officer UNTD if after 1600 Monday to
Friday inclusive.

(3) The Cadet Control Officer shall supply the Duty Officer
UNTD a2t 1600 Monday to Friday inclusive, with & 1list of
Cedets required for extra morning P.T.



b .,06 INVESTIGATION COF OFFENCES

(1) The Term Lieutenant or the Duty Officer UNTD shall
investigate every offence committed by z Cadet and shall:

(2) complete a report of the investigation (te be
later attached to the Charge Report);

(b) pass the report of investigation to the Cadet
Control Cffice which ghall prepare the Charge
Report.

(2) Tne Term Lieutenant may only investigate offences
committed by Cacdets in his Division.

(3) The Duty Officer UNTD shall during his tour of duty,
investigate every offence committed by a Cadet that is
not investigated by the Cadet's Term Lieutenant.




4,07 DEFAULTERS

(1) The Duty Officer UNTD and each Term Lieutenant shall
schedule separste Defaulters 2% a time most suitable to
their individual duties and the Cadet Daily Eoutine.

(2) The Duty Officer UNTD and each Term Lieutenant shall
forward the results of the investigation of each Defaulter
to the Cadet Control Office showing the action taken or
the action required,

(3) The Training Officer or the Administration Officer shall

hold Requestmen and Defaulters at 1135 Monday, Wednesday =znd
Thursday.

(4) The Officer-in-Charge UNTD sh2ll hold Requestmen znd
Defaulters at 1135 Tuesday and Friday.




4,08 CADET PUMISHMENT LIST =

(1) The Cadet Control Officer shall provide the Officer-
in-Charge UNTD and the Duty Officer UNTD with 2 1ist

of Cadets under punishment each day by 1615 Monday to
Friday inclusive.

(2) The Cadet Control Officer shall by 1615 Friday pro-
vide the Officer-in-Charge UNTD and the Duty Officer
UNTD with 2 1list of the Cadets under Punishment for
Saturday and = 1list of the Cadets under Punishment for

Sunday.




4.09 COFFICER-IN-CHARGE UNTD DEFAULTERS

(1) The Officer-in-Charge UNTD shzll deal with the
following offences by Cadets:

(2) 3ll infractions of leave;
(b) insubordination;
(¢c) repeated offences;
(d) other serious offences.
{2) Where = Czdet has committed a serious offence, the

Cfficer-in-Charge UNTD may refer the case to the
Commander, HMCS CORNWALLTS,



4,10 PUNISHMENT RECCRDS

(1) The Cadet Control Officer shall be responsible for
mainta2ining:

(a) the CHARGCE REPCRT FILE which shall ccntalin a
Charge Report and the accompanyling Investl-
gation Report on every offence committed by
a Cadet;

(b) the MINOR PUNISHMENT BOOK in which shall be
recorded every punishment awarded to Cadets,

(2) The Cadet Control Officer shall produce the Minor
Punishment Book a2t 0900 every Thursday for the signa-
ture of the Officer-in-Chzrge UNTD.




4.11 PUNISHMENT CARDS

(1) A Csdet mwarded punishment shall report immediately
to the Cadet Control Office where the Cadet Control
Officer shall:

(2) take the Cadet's Station Card;

(b) enter in the Minor Punishment Book the Cadet's
neme and the punishment awarded;

(c) issue the Cadet with a PUNISHMENT CARD to be
exchanged for his Station Card when the Term
of the Pupilshment expires,



4,12 BRECUESTS

(1) Cadets shall submit reguests, dueries, sugegestious
and complaints in writing on Request Form CNS 2421 to
the Term Liecutenant through the Cadet Captain.

(2) When necessary the Term Liesutenant shall forward the
Request Form to the Training Officer and the Officer-in-
Charge UNTD,

(3) In an urgent situastion, = Cadet may submit his
request verbally and directly to his Term Lieutenant or
the Duty Officer UNTD.

(4) The Officer-in-Charge UNTD shsll hold Requestmen on
Tuesday and Thursday at 1135.

{5)-The Training Officer or the Administration Cfficer
shall hold Requestmen on Monday, Wednesday and Thursday
at 1135.

(6) Cadets shall fill out Reduest Form CNS 2421 in the
mamner illustrated by the sample forms posted on the
Cadet Notice Board and Divisional Notice Boards in South
Block,

(7) Cadets shall submit all Request Porms in triplicate,




CHAPTER V
UNTD BUILDINGS

5.01 UNTD ADMINISTRATION BUILDING

(1) The UNTD Administration Building shall be the
centre of the Cadet Organization and shall contain
the following offices:

(a) Officer-in-Charge UNTD;

(b) Training Officer;

(c) Administration Officer;

(d) Pirst Lieutenant;

(e) Cadet Control Officer;

(f) Senlor Navigation Instructor;

(g) Senior Supply Instructor;

{h) Senior Naval Knowledge Instructor;

(1) Sports Officer;

(3) Boats and Expeditiomary Training Officer;

(k) UNTD Secretary;

{1) Records Officer;

(m) Assistant Traiuning Officer;

(n) Plans and Projects Officer;

(o) Term Lieutenants;

(p) Assistant Term Lieutenants.



5.02 OUT OF BOUNDS

(1) All offices in the UNTD Admirnistration Building
shall be QUT OF BOUNDS to Cadets except:

(a2a) Term Lisutenant O0ffices

(v) Cadet Control Office




5.10 SCUTH BLOCK

(1) All Cadets posted to HMCS CORNWALLIS shall be accommo-
dated in South Block.,

(2) All Cadets accommodated in South Block shall:

(a)

(b)

(e)
(da)

(e)

(£)
(2)

en3ure that their cabins are clean and ship-
shape a2t all times;

empty their waste paper baskets in the re-
ceptacles provided at the rear of South Block;

NOT empty ashtrays into waste paper baskets;

be permitted radios in South Block provided the
volume is kept well modulated;

NOT use radios between "PIPE DOWN" and "WAKEY
WAKEY";

NEVER SMOKE IN BED;

NEVER smoke anywhere in South Block after
"LIGHTS OUT".



5 .11 BAGGAGE ROQOMS

(1) Cadets shall store trunks and bags not required
in the Baggage Rooms in South Block.

(2) The First Lieutenant shall post a schedule on the
South Block Notice Bozrd showing the regular times when

the Baggage Rooms are open.

(3) The Duty Officer UNTD only shall grant permission
to have the Baggage Rooms opened at unscheduled times.




5.12 LINSN ROCM

(1) On arrival in CORNWALLIS each Cadet shall sign a
Temporary Loan Card for and receive his bedding from
the Linen Hoom in South Block.

(2) Bach Cadet shall be issued with:
(a) 2 sheets;
(b) 1 pillowecase;
(e) 1 blanket;
(@) 1 counterpane.

(3) Every Friday between 0700 and 0800 each Cadet shall
exchange 1 sheet and 1 pillowcase for laundering.

(4) The First Lieutenant shall ensure that sufficient
linen to sccommodate unexpeocted arrivals, is stored in
the Emergency Linen Stores located in the cabin of the
Duty Officer UNTD.

{5) The Duty Officer UNTD shall retain the key for the
Emergency Linen Stores and he shall ensure that Tem-
porary Loan Cards are properly signed for any linen

he may issue.




5.13 DBOATSWAIN'S STCORES

(1) The First Lieutenant shall keep a supply of cleaning
gear in the Cleaning Lockers located throughcut South
Block which are to be unlocked at 211 times,

(2) Cadets shzll ensure that all clez2ning gear, and in
particular mops, are properly cleaned and stowed when
returned to the Clesning Lockers.,

(3) Cadets shall ensure that rags used for floor wax are
properly disposed of and NOT stowed in the wax tins.

(4) The First Lieutenant shzall have control of snd keep
the mein stock of cleaning ecuipment locked in the Block
Boatswain Stores located on the lower deck of South

Bloek.




5.14 PRESSING BOOMS

(1) Cadets may press clothing only in the Pressing
Rooms located in the west wing of South Block.

(2) Cadets shall NEVER use desk tops, dresser tops
or the deck for clothes pressing.

(3) Cadets may use the Pressing Rooms from 0530 until
2400 daily.

(4) Cadets shall ensure that all irons are unplugged
when not 1in use.



5.15 SOUTH BLOCK STUDIES

(1) Cadet Captaing only may use Cabin #208 on the
upper deck of South Block 2s a Study Room a2t any time.

(2) Junior Cadets only may use Cabin #107 on the lower
deck of South Block as a Study Room from 0530 uvntil
2400 daily.

(3) Cadets shz1l use the South Block Study Rooms for
reading, studying and letter writing and XOT for boot
cleaning, card playingz, loud talking anéd radio listen-
ing.




5 .16 SCRAN LOCKER

(1) Any Cadet gear not properly stowed in a dresser or
locker, shall be placed in the SCRAN LOCKER.

(2) The Cadet-of-the-Day shall ensure that the Scran
Locker is open from 1230 until 1245 Monday to Friday
inclusive, znd that a Scran Locker Becord Book 1is
kept showing:

(2) name of each claimant;

(b) officisl number of each claimant;

{c) description of each article clalmed;

(éd) signature of claimant.
(3) Cadets may redeem their articles from the Scran
Locker on payment of ten cents (10¢) per article,
such monies to be turned over to the Gunroom as general

revenue,

(4) Cadets who habituslly find their gear placed in the
Scran Locker, may be liable to disciplinary action,




5.17 TELEPHONES

(1) The telephone loczted in the South Block Regulat-
ing Office shall be used:

(a) only by personnel on duty;
(b) strictly for service calls.
(2) Cadets shzll use the pay telephones .located on the

upper deck of South Block a2nd in the Gunroom for all
private calls.




5 .20 GUNROOM

(1) All Cadets shall ensure that they read, understand,
ang abide by the rules and regulations promulgated 1in
the Gunroom Mess Bules.

(2) Cadets are reminded that their deportment in the
Gunroom is an integral part of Cadet Training and any
Cadet who infringes upon the Gunroom Mess Rules shall
be liable to disciplinary action.




CHAPTER VI

DRESS

6.01 STANDARD CF DRESS

(1) Cadets shsll maintain an impeccable standard of
dress at all times 2nd no excuses wWill be accepted
from a Cadet appearing slovenly, untidy or out cf
the Dress of the Day.

6.02 DRESS OF THE DAY

{1) During working hours Cadets sh2ll wear the Dress
of the Day as promulgated in UNTD Daily Crders.




6.03 CADETS UNDER PUNISHMENT
(1) Cadets under Punishment shzll wesr belt znd gaiters

at 2ll times when in uniform except at meals and 1iv
the Gunroom when the belt shall be removed.

6.04 DRESS SIGNAL HCISTS

(1) Cadets shall be familisr with the following Dress
Modification Signals hoisted to the masts on top of
the New Entry Seamanship School ané the Maintenance
Building.

(2) NESGATIVE PENNANT - means negative khaki jackets
(i.e. No, 2841s)

(b) FLAG DELTA - means Daily Divisions shzll be
held in the Drill Shed

(¢} 1 BLACK BALL CLOSE-UP - means Burberrys shall
be worn

() 1 BLACK BALL AT THE DIP - means Burberrys shall
be ecarried

() 2 BLACK BALLS CLOSE-UP - mesns (Greatcoats shall

be worn

[¢4]

(f) 1 CONE CLOSE-UP - means Cadets shall not be
doubled,




6.05 WBARING KHAKI JACKETS (No., 23)

(1) Cadets shall always wear jackets at:
(2) Daily Divisions;
{b) at meals;

(¢) in the Guunroom.

(1) Cadets shall nct wear uniform neckties tucked in
when the dress is negative jackets (No. 24's).

(2) Cadets shall never wear khaki shirts open at the
neck with neckties removed.




6,07 GLOVES

(1) Cadets shall not wear gloves execept on those oceasions
when gloves are promulgated.

6.08 JEWELRY

(1) Except when engaged in Physical and Recreational
Training when no jewelry shall be worn, Cadets may wear:

(2) a wrist wateh;
(b) one ring;

{c) an identification bracelet.



6.,09 UNIFORM ADOREMENT

(1) Cadets shall not wear adornments of any kind on
their uniforms except:

(a) service ribbons and awards;
(b) Cadet Captzain insignia;

(c) Senior Cadet insignia.

6,10 PLASTIC COLLARS

(1) Cadets may wear plastic collars provided they are
of the proper style and cclour.




6.11 CIVILIAN CLOTHES

(1) All Cadets may wear Civilian Clothes when proceeding
ashore on leave.

(2) Cadets may keep civilian clothes on board but the
amount is to be kept to a bare minimum,

(3) Cadets shall wear only civilian clothes that are
dignified and of & modest cut.

(%) AT ALL TIMES Cadets when proceeding ashore shall wear:
(a) a suit or sports jacket and trousers;
(b) shirt and tie;
(e) clean shoes.

(5) Senior Cadets may wear civilian clothes in the Gunroom
or when attending voluntary or compulsory evening study.

(6) Junior Cadets may wear civilian clothes only when
proceeding ashore on leave.




6.12 SHIRT SLESVES

(1) Cadete shall wear shirt sleeves rolled down znd
properly buttoned at the wrists.

6,13 MOBNING PT DRESS

(1) At morning PT Cadets shall wear:
(2) blue sweatshirts;
(b) white gym shorts;

(¢) gym shoes snd white socks,




$.14 P & BT DRESS

(1) For all P & RT activities, Cadets shall wear the
dress promulgated by the Sports Cfficer on the Sports
Notice Board in South Block, and shall change into
the Dress of the Day 1mmediately on completion of

P & BT,

6.15 CEREMONIAL DIVISIONS DRESS

(1) At Ceremonial Divisions Cadets shall wear Number 3
uniforms.

(2) At Ceremonial Divisions Cadets in the Guard shall
wear Number 5 uniforms with white belt and gsiters.,



6.16 MESS DINNERS etc. ‘

(1) at lMess Dinnefs and other formal sesrvice occasions,
Cadets shall wear Number 1 uniforms with wing collar and
bow tie.

6.17 BOATWORK

(1) When proceeding to Boatwork on French Basin, Cadets
shall wear:

(2) working dress, trousers 3nd jackets;

(b) white sweat shirts;

(¢) gym shoes and white socks.




6.18 FOOTWEAR

(1) Cadets shall wear service boots prior to 1730
Monday to Friday inclusive,

(2) Cadets may wear black service pattern shoes after
1730 Monday to Friday inclusive and on weekends.

(3) Cadets shall:

(a)

(b)
(e)

(a)

(e)
()

(g)
(n)

ensure that boots, shoes and gym boots are
kept in top condition at 2ll times;

wear gym shoes for Boatwork and P & RT;

NOT wear Wellington boots at any time when in
uniform;

NOT use any liduid or lacuer type polish on
service boots or shoes;

not HEAT Shoe Polish when polishing shoes or boots;
wear heavy gray wool socks with service boots:

Note?: although heavy gray socks are not service
issue, the Principal Mediecal Officer has very
strongly advised Cadets to purchase and wear
such socks. In the past the wearing of black
service issue socks wlth service boots has
resulted in serious foot conditlons.

wear white wool socks with P & RT gear;

wear service shoes or gym shoes, never service
boots when entering the P & RT Centre.




6,19 NYLON SHIRTS

(1) Cadets may wear Nylon khaki shirts provided that
beneatn it is wornm a T-shirt.

(2) Cadets shall NEVER wear white Nylon shirts with
any uniform.

6.20 GUNRCOM DRESS

(1) Cadets s8hall never wear Working Dress or

P & RT
in the CGuunroom or at meals.,

L |
Q

i

(2) Cadet in the Guard or going to Parade Training may wear
galters to breakfzst and to lunch.




6.30 CADET REGULATION KIT (see BPRCN 108 Article 6.53)

(1) Every Cadet shall be issued with the fellowing:

(1) 5 pr. "CANADA" badges
(11) 2 Officer's Cap badges
(111) 4 pr. white twist badges
(iv) 1 khaki belt
{v) 1 blue belt
(vi) 2 pr. boots
(vii) 1 shoe brush
(viii) 2 Officer's caps
(1x) 4 linen collars
(x) 5 white cap covers
(xi) 1 pr. unlined leather gloves
(x11) 1 battledress jacket (No. 5)
(x1ii) 2 khaki jackets (No. 23)
(xiv) 1 blue serge officzar's jacket (No. 1)
(xv) 1 working jacket
(zxvi) 1 large kit bag
(xvii) 1 four-in-hand necktie
(xviii) 1 Burberry
(xix) 1 pr. black rubbers
(xx) 3 khaki shirts
(xx1) 2 white shirts
(xx11) 2 working shirts
(xxi1i) 1 pr. gym shoes
(xxiv) 1 pr. white gym shorts
(xxv) 4 pr. black socks
(xxvi) 2 sweatshirts



630 (Cont'd)
\Xx¥1L) 2 pr.
{xxviii) 2 pr.
(xxix) 1 pr.

{xxx) 2 pr.

battledress trousers (No. 5)
khakl trousers (No. 23)
officer's serge trousers (No. 1)

working trousers




6.40 KIT MUSTERS

(1) The Term Lieutenant shall have a Kit Muster for
each Cadet in his Division within the two weeks
following the Cadet's arrival in CORNWALLIS.

(2) The Term Lieutenant may schedule additional Kit
Musters at any time.

(3) At Kit Musters Cadets shall lay out their uniform
kit in the following manner:

(a) HEAD OF BED

Caps

Cap covers
Collars

Tie

Shirts
Sweatshirts
Belts

Gloves

Gym Shorts
Service Socks
Service Boots
Service Shoes
Gym Shoes

Kit Bag

FCOT OF BED

(b) Hanging in the Clothes Closet:

Burberry

No. 1 uniform

No. 5 uniform

No. 23 (khaki) uniform
Working jacket and trousers




65,41 KIT MARKING

(1) Cadets shall ensure that 211 pieces of their uniform
kit are marksd in the proper manuner.

(2) Cadets should mark theilr persomal gear for their own

bensfit.,

(3) Cadets reguiring marking equipment such as stencils, ste,
shall report the matter to their Cadet Captain.

(4) If they have not done so prior to joining CORNWALLIS,
Cadets shall mark their uniform kit in the following manner:

(a)

{(v)

(ec)

(a)

(e)

(f)
()
(=)
(1)
(3)
(k)

(1)
(m)
(n}

working shirts - across the back at the shoulder
and over the left side pocket;

working jacket - ameross the back at the shoulder
and over the left side pocket;

Burberry - inside on the right-hand side in a
vertical position, with the first initizl in
line with the second buttonhole;

uniform jackets (No,1, No.5, No.24)- on the
inside pocket ;

trousers -~ on the inside of the waistband on
the back;

caps - on the inside of the band;

boots and shoes - inside the uppers;

belts - inside near the buckle;

collars - inside at the badk;

gloves -~ inside the palm side near the wristy:
kit bag - horizonta2lly about four inches from
the top, and vertically midway down the side of
the kit bag about 4 inches away from the side
handle;

gym shorts - inside the waisthband st the back:

sweatshirts - inside the waistband a2t the back:

shirts - inside tha collarband at the back,




CHAPTER VI

@ IHE BASE

7.01 BARBER SHCF

(1) Cadets may use the facilities of the Barber Shop but
shall not have priority over other customers.

(2) Barber Shop hours are:

Monday

Tuesday 1000 - 1900

Wednesday

Thursday 1000 - 2100

Friday 1600 - 1700
= 7.02 COBBLER SHOP

(1) Cadets may use the services offered by the Cobbler shop.
(2) The Cobbler Shop hours are:

Monday to Friday (incl) 0800 - 1700




7.03 TAIILOR SHOP
(1) Cadets may use the services offered by the Tailor Shop.
' (2) The Pzilor 3Shop hours are:

Monday to Friday (incl) 0800 - 1700

7.04 PFAMILY SHOP AND GROCETERIA

(1) Cadets may make purchases in the Family Shop and Groceteria,
(2) Pamily Shop and Groceteria hours sre:
(a) HINTER
Monday
Tuesday
Thursday 0930 -~ 1730
Friday
Saturday
Wednesday 0930 - 1230
{(v) SUMMER
Monday to Friday (incl.) 0930 - 1730

Saturday 0930 - 1230




‘ 7.05 DRY CANTEEN
(1) Cadets may use the facilities of the Dry Canteen.,

(2) The Dry Canteen hours are:

Monday to PFriday (incl.) 0945 - 1100
1200 - 17435
Saturday 0945 - 1100
1130 - 1345
Sunday Closed
7.06 COFFEE SHOP
. (1) Cadets on leave may use the facilities of the Coffee Shop
ad jacent to the Pamily Shop =nd Groceteria.
Monday to Friday (inel.) 0930 - 2200
Saturday 0930 - 1730
Sunday Closed



7.07 SCDA BAR

(1) Cedets may make purchases at the Soda Bar located in the ‘
Recreation Centre but shz2ll not linger in the Soda Bar any
longer than is necessary to complete their purchases,

(2) The Soda Bar hours are:

Monday to Friday (inecl.) 1800 - 2115
Saturday 1300 = 1700
1800 - 2215
Sunday 1300 - 1700
1800 - 2115

7.08 CINEMA
(1) Cadets may attend the Cinema located in the Recrestion Centre. .
(2) Times of performances are:

Monday to Friday (ircl.) 1900

Saturdsy and Sunday 1430
1900




7.09 HCBBY SHOP

(1) Cadets may use the various facilities in the Hobby
Shop.

(2) The Hobby Shop hours are as follows:

(a) ART CRAFT SECTION

Monday

Tuesday 1600-1700
Wednesday 1800~-2100
Priday

Thursday closed

Saturday & Sunday 1300-1700
1800-2100

(b) LAUNDROMAT
Monday to Saturday (incl.) 0900-2100
Sunday 1300-2100

(¢) HOBEY SHOP CANTEEN

Monday

Tuesday 1600-1700

Wednesday 1800-2100

Friday

Saturday and Sunday 1300-1700
1800-2100

(@) WOODWORKING SHOP

Monday

Tuesday 1800=2100

Friday

Saturday 1300-1600

Sunday closed



7.10 NAVAL LAUNDRY

(1) Cadets may leave or pick up their laundry or dry
cleaning at the Laundry Office in South Block.

(2) The FPirst Lieutenant shzll arrange for the locatlon

of the South Block Laundry Office and for the times when
it shall be open, and shall pronulgate this information

on the South Block Notice Board.

(32) Only in an emergency may 2 Cadet leave or pick up
his laundry or dry cleaning at the Naval Laundry.

7.11 CLOTHING STORES

(1) Cadets may make cash purchases or cobtain gratuitous
issue from Clothing Stores at the following times:

Monday to Thursday (incl). 0830-1130
‘ 1330-1530
Friday 0830-1130
1330=1530

ay Days 1230=1300




7,12 SWIMMING POCL 2nd GYMNASIUM

(1) Cadets may use the Swimming Pools and the Gymnasium
located in the P &4 RT Centre which are open every
evenling until 2130,

(2) Cadets shall check CORNWALLIS Daily Orders for the
detailed P & RT Division schedules.

7.13 BOWLING ALLEYS

(1) Cadets may use the Bowling Alleys located in the
Recreation Centre on Thursday from 1800 until 2115,




7.20 QUT OF BOUNDS (ON RBOARD)

(1) The following aress on the base are OUT OF ROUNDS to

Cadets:
(a)
(b)
{e)
(a)
(e)
(£)
()
(h)
(1)
(J)
(k)
(1)

Wardroom and North Block;

Chiefs and Petty Officers Mess;

Ship's Company Lounge;

Conestoga Block;

all Ship's Company and New Entry Living Blocks;
8l]l gzalleys and pantries;

all furnace and boiler rooms;

all offices and schools except when on duby;

all unoccupied buildings;

all Stores buildings;

all Works Department offices and shops;

all Motor Transport buildings,




7.21 OUT CF BOUNDS (ASHCORE)
(1) The following areas are QUT OF BOUNDS to Cadets:

{2) Bear River Indian Reservation;
(b) Marshalltown;

(c) Leguille.




7.30 MOVING ABQUT THE BASE

(L) Between 0600 znd 1730 Cadets shall move sbout the
base:

(2) in STNGLE FILE when the group numbers two,
three or four cadets;

{(b) in TWO FILES when the group of Cadets numbers
five to nine inclusive;

(c) in THREE FILES when the group numbers ten or
more Cadets.

(2) Cadets shall MARCH PROPERLY at all times when moving
about the base either singly or in an organized body.

(3) Cadets in an organized body of three files shall warch
on the right side of the road with the traffic and as
close to the right shoulder of the roadway as possible,

(k) Cadets moving about the base singly, in single file

or in two files, shall march on the left side of the road,
against the traffic and as e¢lose to the lefthand shoulder
of the roadway as nossible.

(5) To avoid increasing the traffic problem, Cadets SHALL
AVOID using BROADWAY whenever possible,

(6) Wnen proceeding about the base, Cadets shall pay the
broper marks of respect to all officers in cars or on
foot.




7.31 CARS, MOTORCYCLES, MOTCR SCOQOTERS

(1) Cadets shall not keep or park cars, motorcycles
or motor scooters on the base,

(2) Cadets owning such vehicles may keep them in the
Parking Lot across the Number 1 Highway from the Main
Gate if they first show the Administration Officer
proof of PL and PD Insurance.



APPENDIX "A"

DAILY RCUTINE

0530
0545
0600
0610

0625
0635
0715
0725
735
0830
0940
1000

1130
1230

1245
1360
1435
1455
1600

1620
1730

Call Cadets under Punishment
Cadets under Punishment to muster for extra P.T.
Call the Cadets

1. Duty VWatch to muster for Cleaning Stations
2. Cadets to muster for P.T,

ALL Cadets secure aund clean into the Dress of the Day
Cadets to Breakfast

Cadet Guard to muster

HMarkers to muster and proceed to the Parade Sdquare
Cadets to muster and proceed to Daily Divisions
Cadets to Instruction

Czdets to Stand Easy

Cadets resume Instruction

} Cadets secure Instruction
) Cadets to Dinner

DN

Czdets under Punishment to muster
Duty Watch to muster

T~ —
D) =
S St

Cadets to muster

Cadets to Iunstruction
Cadets to Stand Easy
Cadets resume Instruction

(1) Cadets secure Instruction
(2) Cadets to ehange into dress for Dog Watch Activities

Cadets to muster for Dog Watch Activities

Cadets secure Dog Watceh Activities

1700-1900 Supper

1820
1845

Duty Watech to muster for Cleaning Stations.

(1) Rounds by Duty Officer UNTD
(2) Duty Watch to stand by Cleaning Stations
(3) Cadets under Punishment to muster




DAILY BOUTINE (Cont'd)
1900 Cadets to Compulsory Study (no muster)
2100 Cadets secure from Coumpulsory 3Study

2115 Cadets under Punishment to muster in Working Dress for
one hour extra work.

2200 Pipe Down

2300 (1) Lights Out
(2) Gangway Closed




FRIDAY ROUTINE

0530
0545
0600
0610

0625
0635
0750
0830
0940
1000
1130

1230

1245
1300
1445
1530
1550
1600

Call Cadets under Punishment
Cadets under Punishment to muster for extra P.T.
Call the Cadets

(1) Duty Watch to muster for Cleaning Stations
(2) Cadets to muster for B.T.

ALL Cadets secure

Cadets to Breakfast

Cadets to muster for Base March
Cadets to Instruction

Cadets to Stand Easy

Cadets resume Instruction

(1) Cadets secure Instruction
(2) Cadets to Dinner

(1) Cadets under Punishment to Muster
(2) Duty Wateh to ruster

Cadets to Muster

Cadets to Instruction

Cadets secure Instruction to c¢lean for Ceremonial Divisions
Cadet CGuard to muster

Markers to muster znd proceed to the Parade Sauare

Cadets to muster and proceed to Ceremonial Divisions

On completion of Ceremonial Divisions - Liberty Boat

1700-1900 Supper

1820
1830
1845

1330
2030

Duty Wateh to Muster for Cleaning Stations
Libsrty Roat

(1) Rounds by the Duty Officer UNTD

(2) Duty Watch stand by Cleaning Stations
(3) Cadets under Punishment to nuster
Liberty Boat

Liberty Boat




FRIDAY ROUTINE (Cont'd)

. 2230

2300 Gangway Closed

Pipe Down

2330 Lights Out




SATURDAY RCUTIHNE

: 0600

0615

0630
0635

0650

0750
1000
1030
1130

1245

1300
1400

1600

1730
1820
1830
1845

1930
2030
2115

 aatartl

Call Cadets under Punishment

(1) Cadets under punishment to muster for P.T.
{2) Call the Cadets

Duty Watch to muster for Cleaning Statlons

(1) Cadets under Punishment secure P.T.
(2) Cadets to Breakfast

(1) Duty Wateh secure Cleaning Stations
(2) Duty Watch to Breakfast

Cadets to muster for Saturday Work Party
Cadets on Saturday Work Party secure and return gear
Liberty Boat

(1) Liberty Boat
(2) Cadets to Dinner

(1) Duty Watch to muster
(2) Cadets upder Punishment to muster

Liberty Boat
Liberty Boat

(1) Lirerty Boat
(2} Cadets under Punishment to muster

Cadets to Supper

Duty Watch to muster for Cleaning Stations
Liverty Boat

(1) Rounds by the Duty Officer UNTID

(2) Duty Watch stand by Cleaning Stations
(3) Cadets under Punishment to muster
Liberty Boat

Liberty Boat

Cadets under Punishment to muster in Working Dress for
one hour extrs work

Pipe Down
Ganguway Closed

Lights Out




SUNDAY BQUTINE

0700
0715

0735

0910
1010
1130
1145
1215
1245

1300
1400
1600

Call the Cadets

(1) Duty Watch to muster for Cleaning Stations

(2) Cadets to Breakfast
(3) Cadets under Punishment to muster

(1) Duty Watch secure Cleaning Stations

(2) Duty Watch to Breskfast

Roman Catholic Church Party to muster
Protestant Church Party to muster
Cadets to Dinner

Liberty Boat

Liberty Boat

(1) Duty Wateh to Muster
(2) Cadets under Punishment to muster

Liberty Boat
Liberty Boat

(1) Liverty Boat
(2) Cadets under Punishment to muster

1700-1900 Supper

1820
1830
1845

1930
2030
2115
2230
2300

Duty Watch to muster for Cleaning Stations

Liberty Boat

(1) Bounds by the Duty 0fficer UNTD

(2) Duty Watch stand by Cleaning Stations

(3) Cadets under Punishment to muster
Liberty Boat

Liberty Bozt

Cadets under Punishment to muster
Pipe Down

(1) Dangway Closed
(2) Lights Cut



APPENDIX "B

— — . — — — —

GUNROOM NESS RULES

CHAPTER I
1.01 MEMRERSHIP

{1) ALL Cadets posted to HMCS COBNWALLIS shall be members
of the Gunroom.

1.02 GUNROOM BEHAVIOUR

(1) Cadets shall besr in mind that the Gunroom is thelr home

during their leisure hours and they shall afford it a high

degrze of respect and display a high standard of conduct when .
in the Gunroom.




1,03 GUNBOOM CCMMITTEE

(1) The Gunroom Committee shzall zdminister the Gunroom and
ghall be composed of:

(a) the GUNRCOM EXECUTIVE;
(b) the REPRESENTATIVE COUNCIL.

(2) The meuwbers of the Gunroom Commattes shall follow
carliamentary procedure at all times.

(3) The Gunroom Committee shall recquire the support of a two-
thirds ma jority of the members present to carry any motion.

(4) The Gunroom Committee shall redquire the support of a
full majority of the members present to carry any change in
the constitution.

(5) The Gunroom Committee shall meet at lease every two
weeks,




1.04 GUNROOM EXECUTIVE

(1) The Gunroom Executive shall be composed of:
(a) Gunrocom President
(b) Vice President
(¢) Sseretary
{8) Social Secretary
(2) First Lieutenant {ex officio)

{2) The Gunroom President shall be an officer in the UNTD
St=ff and shall ke appointed by the Oofficer~in=-Charge UNTD,

(3) The Gunroom Vice President, Secretary and Social Secretary
shall a1l be Cadet Captazins and shall be elected to these offices
by all the Cadets,

(&) Nominations for all Gunroom Executive elected offices shall
be:

(a2) neld at least 3 days in advance of the electicn;

(b) submitied to the Gunroom President in writing and
signed by:

(1) the nominee;
(ii) the nominztor;
(i1i) the seconder,

(5} The Gunroom President shall set the date on which the
clections for the Junroom Executive are to be held,

(6) The Cunroom Executive shall meet at least every two weeks,

(7) The Gunroom Executive shall first approve any expenditures
made by the Zunrocom as 1laid down in Article s 1R

- (8) The Sunroom Exscutive shall be responsible for any
redecoration, refurbishing or improvement of the Gunroom.




1.05 REPBESENTATIVE COUNCIL

(1) The Representative Council shall be composed of one
representative elected from each Cadet Division.

(2) The Junrcom Vice President shall automatically become
the Chairman of the RBepresentative Council.

(3) The members of the Representative Council shall elect one
of thelr number as Secretary of the Representative Council te
keep the minutes of the Council meetings.

(4) The Representative Council shall meet at least every
two weeks.,

(5) Ezch member of the Bepresentative Council shall convey
to the Council the feelings and recommendations of the members
of his own Cadet Division.




1.06 ABSENCE OF A GUNRCOM EXECUTIVE MEMBER

(1) During a period of sbsence of any elected member of the
Gunroom Executive, the remaining members of the Gunroom
Executive shall appoint 2 member of the Representative
Council tc f11l the vacancy until the return of the absent
Guuroom BExecutive member.

1.07 GUNROOM MESS MEETINGS

(1) The Gunroom President shall call a Gunroom Mess Meeting
at least once every twoc weeks,

(2) The Gunroom President shall normally schedule Gunroom
Mess Meetings for 1900 Monday.

(3) The Gunroom President may call special mess meetings 28
required, in addition to the regular bi-monthly redquired
meetings.,




CHAPTER IT
DUTIES AND RESPCNSIBILITIES

2.01 GCUNROOM PRESIDENT

(1) The Gunroom President shall carry out his duties as laid
down in UNTD Standing Orders Article 1.07.

2.02 QGUNROCM VICE PRESIDENT

(1) The Gunroom Vice President shall:
(2) be the Chairman of the Representative Council;
(b) report the activities and discussions of the

Representative Council to the Gunroom Executive
for their consideration.




2.03 GUNROCOM SECRETARY

(1) The Gunroom Secretary shall:

(2)

(b)

(c)

(a)

(e)

(£)

record and then sign the minutes of all Gunroom
Executive meetings;

record and then sign the wminutes of all Gunroom
Mess meetings;

submit the minutes of all Gunroom Mess Meetlings
to the Gunroom President for forwarding to the
Officer-in-Charge UNTD and to the Captzin, HMCS
CORNWALLIS for approval;

ensure that the minutes of all Gunroom Mess
Meetings are typed and posted on the Gunroom
Notice Board;

be responsible for the conduct of the Gunroom
correspondence;

record in detail in the minutes any purchase or
gale of any fixed assets of the Guaroom,




2.04% QUNROOM SOCIAL SECRETARY

(1) Tne Gunroom Social Secretary shzll help to co-ordinate
2ll Gunroom functions and Divisionzl parties with the
Gunroom Presgident.



2,05 DUTY GUNECOM PRESIDENT

(1) The Duty Sunroom President shall carry out his duties .
28 1a2id down in UNTD Standing Orders Article 1.35.

2.06 DUTY GUNROOM CADET

(1) The Duty Gunroom Cadet shall carry out his duties as
1214 down in UNTD Standing Orders Article 1.36.




2,07 OUNROCM BAR STEWARDS

(1) Tne Gunroom Bar
efficient operation

{(2) The Guuroom Bar
of the Gunrocom Bar,

Stewards shall be responsible for the
of the Guuroom Bar.

Stewards snsll make a dailly stock muster




CHAPTER IT1T
GENERAL MESS RULES

3.01 GUNROOM MESS FEES

(1) The Gunroom Executive shall determine what Gunroom Mess
Fees shgll be pald by the Cadets.

(2) A Cadet shall pay his Gunroom Mess Fees at the first
General Payment after his arrival in HNMCS CORNWALLIS,

(3) A Cadet who fails to pay the required General Mess Fees
shall not be permitted to use of the Gunroom.

3.02 GUNBOOM BAR HOURS

(1) Cadets may make purchases from the Guunrcom Bar at the

following times:
(a) Monday

1200
1730

(b) Friday

1200
1730

to Thursday inclusive

- 1245 (wo alcoholic beverages)
- 2230

- 1245 (no alcoholic beverages)
- 2300

(¢) Saturday & Sunday

1200
1730

= b 00
- 2300




3.07 MESS SUGGESTION BOOK

(1) The Gunroom President shall keep 2 Mess Suggestion Book
at the Gunroom Bar during Bar Hours.

(2) Cadets may enter any suggestions for, or coustructive
criticism of the Gunroom, in the Mess Suggestion Book.,

(3) Cadets shall write sugzgestions neatly on the right hand
pazes of the Mess Suggestion Book, and date and sign each
entry.

(4) The Gunroom President or the Gunroom Executive shall deal
with all suggestiouns, and then note the action taken on the
left hand page of the Mess Suggestion Book opposite the ori-
Z2inal euntry.

3.08 PERMANENT NOTICES

(1) The Gunroom President shall post all notices on the Gun-
room Notice Board that asre of a permanent or semi-permanent
nature such as:

{a) meal hours

(b) bar hours

(¢) Duty Gunroom President List

(d) Duty Gunrcoom Cadets List ete.




3.05 GUNROOM STEWARDS

(1) Cadets shsll treat the CGunroom stewards with politeness
and consideration at all times,

(2) Cadets shall NOT complain directly to the Guuroom stewards
but shall submit any complaints regarding the Gunroom staff
to the Gunroom President.

(3) Gunroom stewards sre not messengers and Cadets shall not
send them on messages cutside or inside the Gunroom.

3.06 MAGAZINES AND NEWSPAPERS

(1) Magzazines and Newspapers are the property of the Gunroom
and Cadets shall not remove them from the Gunroom,




3.11 GUNROOM MOVIES

@

(1) The Gunroom President shall arrange regular eveulng
movies in the Gunroom for Cadets.

3.12 DRESS TN THE GUNROOM

(1) Junior Cadets shall not wear civilian clothes 1n the
Gunroomn.

(2) Cadet Captains may wear ¢ivilisn clothes in the Guuroom
after secure,

(3) Cadets shall wear ties and jackets in the Gunroom at all
times whether in uniform or civilian clothes.

. (4) Cadets shall never wear Web belts in the Guunroom.

(5) Cadets shall never wear an article of outer clothing
in the CGunrcom (e.g. caps, topcoats, Burberrys, etc.).




3.09 GUESTS

(1) Cadets may entertain civilian guests in the Sunroom on
Saturday and Sunday from 1400 to 2300.

(2) At 311 times 3 Cadet shall be responsible for the conduct
of his guests,

(3) Cadets shall not permit their guests to enter South Block.
(4) Cadets may not dine guests as facilities are not available,
however steaks for barbecuing may be purchased from the Gunroom
Bar,

(5) A& Cadet may invite a maximum of 4 guests at a time inmto
the Gunroom.

3.10 PRIVATE FUNCTIONS

(1) A Cadet or a group of Cadets may hold a private social
function in the Gunroom for more than six couples if:

(a) the Gunroom President receives a request in writing
at least 1 week before the event;

(b) the Gunroom Executive grants its approval.




3.03 GUNROOM HCURS

(1) Cadets shall clear the Guuroom by one half hour after
the closing of the Gunroom Bar.

(2) The Duty Gunroom President shall report to the Duty
Officer UNTD as soon as the Gunroom is cleared.

3.04 GUNROOM BAR SALES

. (1) Cadets shall pay césh at the time of purchase for zall
ltems purchased from the Gunroom Bar,




3.13 CADETS UKDER PUNISHMENT

(1) Cadets under Punishment shall follow the orders as 1laid ‘
down in UNTD Standing Orders Article 4.03.

3.14% GUNROOM MESS MEETINGS
(1) All Cadets shall atiend every Cunroom Mess Meeting.

(2} The Gunroocm President shall hold Gunroom Mess Meetings
periodically as required,

(3) The Gunroom President shall ensure that the agenda for
eacn regular Gunroom Mess Meeting is posted on the Gunroom
Notice Board at least two days prior to the meeting.

(4) The Gunroom President shall call an EXTRA-ORDINARY Gunroom
Mess Meeting upon receipt of a written request signed by

at least 30% of the UNTD Cadets present in CORNWALLIS at the
time .




3.15 MESS MINUTES

(1) The Cunroom Secretary shall record and sign the wminutes
of 811

(a) Gurroom Mess Meetings;

(b) Gunroom Executive Mestings;

(¢) Gunroom Committee Meetings.
(2) The Gunroom President shall sign the minutes of all Guwroom
Mess Meetings and shall submit them to the Commanding Officer
HMCS CORNWALLIS through the Officer-in-Charge UNTD for approval.

(3) The Gunroom President shall post on the Guunroom Notice Board
for 5 days, a complete copy of the minutes of all:

(2) Gunrocom Mess Meetings;
(b) Gunroom Executlve Meetings;

(¢) Gunroom Committee Meetings.

3.16 FINANCIAL OPERATICON
(1) The Gunroom President shall be empowered to make any
necessary expenditures for the effective and efficient operation
of the Gunrocom Bar such 2s8:

{a) glassware;

(v) repairs to Gunrocm Bar equipment;

{c) Gunroom Rar stock:

{d) Bsr Steward wages etc,

(2) The Gunroom President shall maintain the Guuroom
books ard accountss

(3) The Gunroom President shall maintain a "Petty Cash Fund'
of §25.00 for day to day disbursements of an insignificant
nature,

(4) Only the Gunroom Committee may approve any expenditure
under $100.00 which is not within the general ogperation of the
Guurcom. '

(5) Only a Gunroom Mess Meeting may approve anm expendliture
over $100.00 which is not within the gepersl operation of
the Gunroom.



3.17 SIGNING AUTHORITY

(1) Signing authority for cheques drawn on the Gunroom
account shall be held by:

{(2) The Officer-in-Charge UNTD
(b) The First Liesuterant UNTID
(¢c) The Gunroom President
(2) All chegues shall normally be signed by the Officer-lu-

Charge UNTD snd the Gunroom President. 1In the absence of
either of these, thne Pirst Lieutenant UNTD will sign in

lieu,

3.18 AMENDMENTS

(1) Amendments to the Gunroom Mess Bules shall be promul-
gated by the Gunroom President with the prior approval of
the Commander HMCS CORNWALLIS and the Officer-in-Charge

UNTD.




